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Preface

This version of the manuaicludes the specification of Single Data Ret(BDR) requirements for th2009
academic yearFrom1 January 2008 the Student Component will be replaced by a new funding mechanism
designed to support Investment Plans. The new mechanism is composed of two components:

e a Studeh Achievement Component to provide the government contribution to the costs of teachi
learning and other costs driven by student numbers, and

e aTEO Component to provide the government contribution to the costs that suppor&aeb focus on its
specific and distinctive role in the network of provision.

Student Achievement Component funding will not be based on forecast student enrolments. Instead paymet
made according to the payment schedule agreediE®®6s | nvest ment Pl an or Fu

Equivalent fulltime students (EFTS) is still used as the measure of the volume of education delivered ur
Student Achievement Component.

For more information about Investment Plans and the new funding system, réaceiment Guidance 2028910
available on th8 EC website.

A summary of the changéisat apply ta2009are listed below. The Ministry has consulted with repregves from
the sector and with other education agencies about these changes.

There are ndile or field changes to th8DR for 2009

Appendix Change

la & 1b | Tertiary Education Organisations Annual (pdateof new, closed and merged TEOs

2a & 2b | Secondary, Composite afgecialSchools | Annual umlateof new, closed and merged School

3 Country of Citizenship Codes Updated with any new and amended codes

4 Iwi Codes Updated with new and amended codes and nam

6 Funding Clasification Codes Updated to reflecany new andor changed funding
classifications

7 Valid Funding Category Codes for Fundil Updated to reflecany new andor change funding

Classifications classifications and categories

11 SDR Error/Warning Codes Updated with new and amended codewl page
references

13 Summary Report URL to Summary report example on STEO

15 Glossary of Terms Pagereferences updated

For detailed file and field changes please refer to/iision Amendmentsection on page.5

Thanks to all the people that were involved in the review and subsequent changes that havaxdbdenthe SDF
Manual for 200.

Taofia Bryce
ManagemBusiness Services (Acting)
Sector and Business Services
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General Information

The SDR Manual has been updated witbut fromthe Tertiary Education CommissioMEC). TheTECis a
standalone crown entity that funds all postpulsory education and training offereduyiversities,Polytechnics
Colleges of Hucaton, Wthanga, Hvate Training Establishmentsp&ndation Education Agencies, Industry
Training Organisations anddiilt and Community Educatiorréviders.

Two excerpts from the Education (Tertiary Reform) Amendment, which form the basis of the SDR data coll¢
are quoted below:

Section 159 AE of the Education (Tertiary Reform) Amendment 2002
AVinistry may hold and disseminate information

Any information collected and held by the Commission, the Qualifications Authority, or the service continue:
Part XXIlI may be held by the Ministry on behalf of the relevant agency and be disclosed byiitsteyt-

fi(a) the agency on whose behalf it is held; and
A(b) any other person or agency that is entitlec

Section 159 ZK of the Education (Tertiary Reform) Amendment 2002
AConditions on (grants of) funding

fi ( 1i¥ a cbndition of (a grant of funding) payment of funding ursdetion 159Zdhat the recipient will supply tc
the Commission oMinistry, at intervals and in a form specified by the CommissioMimistry, any financial,
statistical, or other informatio(relating to the use of the funding) that themmission or Ministry requires th
organi sation to supply.o

All formal qualifications must have mandatory formal assessment procedures that lead to credit and to the
a qualification.

Recognised qualifications have a qualification award category betweerd®D &fer Appendix 9. All students
enrolled in Training Opportunities, Youth Training, Skill Enhancement and Industry Training Organi
programmes are classified as formadl afi fields are required to be reported. These students are referred to a
D students.

While every studentepotted in an SDR must have a National Student Number (NSN), all Type D students 1
an OActived NSN. Onc e iav BRI fwherebothsfieldsdoe wvetificatioa Baveabe
completed) then that student has fulfilled the verification requirements for enrohthanty Tertiary Educatiot
Organisation TEO).

Students enrolled in formal qualificatiotisat havea totalEFTS (Equivalent FulTime Studentyalue less than o
equal to 0.03or the academic year antl &TAR (Secondary Tertiary Alignment Resourcyidents are Type [
students. These students are only required to supply their gendéFE@shre not required to verify proof c
identity. However, th&SI (National Student Index) will natllocate an NSN without aate of birth. For Type B
students where a date of birth is not collected, a proxy date of birth supplied by theyMitay be used to enab
an NSN to be created~or those Type B students where thatalof birth is known or where an NSN already ex
for the student, the proxy should not be used. The proxy is not istdod@ype C students (where atd of birh

must be supplied but is not required to be verified) and must not be used for Type D students (where a 1
data must be recorded i.e. an OActived NSN).

The Ministry proxy that can be used for Type B students where no date of birth is kril#h1is1918.
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Version Amendments

Changes made to file andlfiespecifications since versidiD.5are listed below:

Change

New Field OR Field

remaining in

No.

Section: Field Specification ASSIST
Validation 590introduced

Field Number 2.8

Section: Field Specification PERM_POST_CODE
Validation 557 changed to an error
Validations 556 and 558 amended to include type B and C students

Field Number 1.23

Section: Field Specification TERM_POST_CODE
Validation 560 changed to an error
Validations 559 and 561 amended to include type B asti@ents

Field Number 1.24

Section: Field SpecificationCLASS

Existing Classification #21- remove Funding Category Bl as a valig
assignment Assign Category Z as a valid assignment.

Change Description to Trades 1 ITO Funded

Field Number 2.15, 3.5
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Introduction

What is the SDR? The SDR is a set of data items that are specifically required by the Ministr
the Tertiary Education CommissiomEC) for monitoring performancegainst
Investment Plans as well as statistical reporting purposes.

All TEOs that receive thet&dent Achievement Component and/or have stud
with Student Loans or Allowances are required to complete an SDR.

On 1 January 2008, the Student Comporteas beeneplaced by a new fundin
mechanism designed to support Investment Plans. For more information ab
Investing in a Plan approach and the new funding system, see the Inve
Guidance 2002010 availableonthEECO6s websi t e.

Note that wile the term Student Achievement Component, has replaced the
SCF funding Equivalent fulttime students (EFTS) is still used as the measur
the volume of education delivered under the Student Achievement Compone

Why is an SDR needed? The SDRis an important source of information for monitoring performal
against the delivery and outcome commitmentsTEO Investment Plans (c
Funding Agreements)The return also provides the base data for compila
analysis, and reporting ofrt@ary education statistics on student enrolments
course and qualification completions. The main benefit of the SDR is tt
provides one central point for the collection, processing and deliver
information from TEOs to education agencies.

What information is The information required for the SDR is based on-tetbrd data obtained fror

needed for the SDR? TEOs student management systems, which is provided to the Ministry three
a year as at 30 April, 31 August and 31 December. CaamgleQualification
completions are also returned three times a year in line with the SDR date
students for which avalid enrolmenthas been made in a TEOs stud
management systenase required tde reportedregardles®f the level of study
or thefunding source. Also included from 2008 is the Qualification Comple
File. Note: There are separate requirements outlined for the inclusion of sti
in the Course Completion File and Qualification Completion File.

Information is required on studecharacteristics, course enrolment details, col
and qualification completions, course details, and actual EFTS on a monthly
Further information on EFTS forecasts is required as part of the valid
process.
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The Collection Process

This section describes the process of preparing and returning the SDR and associated data to the Ministry.

five stages in the process from original data capture, to the publication of summary information.

Data
collection

TEOs collect data from students on application and
enrolment forms, and enter the data in their SMSs
These systems should also contain details of course
and qualifications, which are required for the Course
Register ad Qualification Register.

Data is entered
into Student
Management

System

Data
extraction

TEOs extract data from their SMSs, creating data fil
in the format specified in the SDR manu#h. the case
of the Forecast and StaffingeRirn, the data is enterec
manually or a file is uploadeihto the validation
system.

A 4

Text files are
prepared in
specified
format

Data
validation

TEOSs use the webased validation system supplied t
the Ministry to check the accuracy and integrity of th
data files This ensures that the files are in the correc
format and that individual data items are correctly
coded. It is essential that TEOs have access to the
Internet to access the validation systems

A 4

Data
transfer

Data
analysis

* Note: A list of Ministry certified SMSs (Student Management Systems) can be found e r

TEOSs return the validated data files to Mmistry via
the online web validation. Every SDR received by th
Ministry can beadknowledged by an automatic email.
A signed declaration that certifies the data is correct
which isproduced by the validation programme is
faxed by theTEO, to the Mnistry. There are three
individual Summary Report pages, one for each rett
SDR, Course Completion and Qualification
Completion.

The Ministry and th& EC use the data files received
from TEOs, to revalidate the data, monitor
performance against the delivery and outcome
commitments in the Investment Plan (or Funding
Agreement), and to generate statistical repdiEOs
that supply a valid return will rede a funding notice.
However, TEOs that supply an invalid return will be
notified, and asked to submit a revised SDR.

STEO websitehttp://www.steo.govt.nz
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Conditions for Provision of Information

Information supplied through the SDR will be used by the Ministry and the Tertiary

Confidentiality Education Commission for monitoring performance and for producing tertiary educati
of Information statisticsThe information collected is also used for checking and auditing individual
on Students student enrolments, and for forecasting student enrolments and EFTS use. DeEDat ¢

gualification and course level may be transferred between relevant government agen
such as the New Zealand Qualifications Authority (NZQA), the Minisfrgocial
Devel opment and Te Puni K@kiri. Dat a ¢
outside the Ministry except for the prevention, detection, investigation, and prosecutit
offences, or the protection of public revenue. The Privacy Casiarier has agreed
information volunteered by the student, that enables the Inland Revenue Department
calculate the Student Loan Scheme la#erest writeoff, can be transferred from the
Ministry to that department.

The use of theodédwi pyetheeMi iniiser yCha:c
Commissioner to be adopted for students involved inposipulsory education. This wil
enable the compiling of statistics about publicly funded tertiary education (and for cer
other limited purposs). Further information can be found at
http://www.privacy.org.nz/privacact/postcompulsoryeducationruniqueidentifier-code

Responsibility EachTEO is responsible for the integrity of data collected from students and staff. In
for the Integrity to gain consistency in items collected across the tertiary sector, an enrolment/applice
form template is available fro theSTEO websitehttp://www.steo.govt.nz

of Data
Collected at each
TEO

Responsibility The responsibility for checking the integrity of the data provided to the Ministry will re
for the Integrity wit_h th_eTEO. To ensure the_ integr?ty of the da@a, _TEOs will pe required to undertake
of Data Provided validation checks, to check inconsistenciest tarise in comparing frequency counts fron
. previous yeardlata, and to correct errors before submitting the data to the Ministry. T
to the Ministry are to provide summary reports to the Ministry together with the data files. The sumn
report is producedly the validation program after the SDR files have been validated. 1
summary report declaration accompanying the SDR files submitted will need to be si
by the Chief Executive Officer/Registrar to confirm the reliability of data contained on

files and to confirm total roll numbers.

The Ministry's The Ministry acknowledges that TEOs have an obligatevards the students who furnis
Responsibility the informatio_n _to ensure that the data supplied to the _Ministry is u_sed appropt
for Quality ngmary statlgtlcs reports of eprolments for the whole tertiary sector will be posted
Assurance Ministry's website http://www.minedu.govt.nz

The Ministry's The Ministry has consulted with representatives of the tertiary sector about the

Responsibility requirements, and received support for the introduction of a single data return fo
: funding and statistical reporting purposes. The Ministry, in conjunction W& also

for Consultation : _ : )

with the Tertiar conducts forums via a cross sector working group and the Tertiary Education Roac

Sector Y 1o explain the new and modified data requirements to TEOs on an ongoing basis.
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Key Messages

The following are some key messages relating to the SDR manual and processes.

Attend the
Tertiary
Education
Roadshows

Keep your montact
details updated

STEOOGs
of the Day

Passwords for the
STEO andNSI
websites

Generic course
start and end
dates

Me

The Roadshows, organised by thertiary Education Commissipare a great way to
meet staff from the education agencies and other TEOs as well as being informed
latest developments related to the SDR.

The STEO websitesécuresite) features contact details freryTEO. Keep these up
to-date to ensure that important information reachespipeopriateperson at youf EO.

Remember to keep an eye on the Message of the Day that is featured on the hol
of the STEO websiteyou will be informed of the latest news ampldategelating to the
activities on the STEO website.

There is a maximum of three attempts when logging on to the STESIavebsiteqor
any of the NZQA ofTEC applicationputilising the Shared Authentication tool.

Ensure that yownly use generic course start and end dates when submitting data
Ministry where it is impractical to identify the relevant start and end dates for eac
or course

The December
SDR is definitive
for Enrolment,
Student, Course
and Course
Completion

While the April and August SDRs are both cumulative for Enrolment, Student, C
and Course Completion, the December SDR must include all data that hasiglse
been submitted in the April and August returns.

Quialification
Completion is not
definitive for
December

Each Qualification completion record is required to be reported only once.

Course Register
File

The Course Register file should be processed as early as possible so that
differences can beesolved by th& EC without incurring any delays. Once the cour
in the file have been approveghu should continue to use this file as the basisyfmrr
courseswvhen submitting SDRs

Ministry of Education i Single Data Return Manual 2009, v 11.0
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Qualification Register

The Qualificaton Register is a nationwide database, maintained by Bt which listsNew Zealand recognise
qualifications and courses of study offered by TEOs. The register provides information on approved quali
that are eligible for ident Achievement Component funding and for Student Allowances and.Loans

A recognised qualification is one that has been approved by a quality validation body, such as: New Zeal
Chancell orsdéd Committ d¢T® Qualty ad NQCYE) oor leadsttocsan angre issued ,ByEAD
for which theTEO's council (or academic board, with delegation) has given approval.

Each qualification listed in the Qualification Register is attachedTtB@, and the data stored for the qualificati
includes a qualification code, NZSCED code, a qualification award category code and a Register Level.
Appendix 9

Because the course enrolment records supplied by TEOs to the Ministry containieagjoali€ode, the Ministry is
able to use the Qualification Register to collate data into qualifications for both national and interr
comparative purposes.

For this reasonthe integrity of the Qualification Register is paramount to the meaniingérpretation of what is
happening in NZ tertiary educatiot.is vital, therefore, that all recognised qualifications for which you are
submitting course enrolment and student data are accurately recorded in the Qualification Register.

TEOsmust enare that the structure of their qualifications is reflected in the way they are numbered and ent
the Qualification Register. TEOs must then use dppropriate @glification code to report student enrolments
the SDR forStudent Achievement Componduhding and for student allowances and loans purposes.

In planning the supply of and demand for teachiers important that the number of students enrolled insgr@ice
teacher education be identified. It is esseritial all preservice teacher education qualifications be identified
their sector and any other special characteristic, e.g. bilingual or immersion training. Please ensure that
qualification codes are created for each type ofgerice teachezducation.

The Qualifications Register can be found on the STEO welhsife/Avww.steo.govt.nz

TEOs requirepassword access 8TEO toadd or change information on the Qualification Register.
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Course Register

The Course Register is a listing of all courses, which form part of one or more qualifications listed
Qualification Register, offered byTEO and includes all the funding parameters and classifications agreed be
TEOs and th@ EC.

The Course Register contains the following information on each offered cotsrvider CodeCourse Code
Course Title, Approved Qualification, Course Classification, NZSCED field, Register, lenesit, Funding
category, EFTS factor, Stage of gervice teacher education, Course Tuition Fgedbmestic students, Intern
Based learning Indicair, PBRF Eligible indicator, Foreign Fee, Compulsory Course Costs and an EXI
Indicator (FCCM policy). The Course Register is to contain only one entry for each course.

Some courses lead to different qualifications and may have different fundingriegegiatheT EC6 s #fAp
fundingo. However since funding is based on in
course is associated with one and only one qualification in the Course Register file does notaéfeetfiynding.

r
f

The purpose of having an approved qualification on the Course Register is to provide the link between a c«
a specific qualification for which:

e EFTSbased course factors have been derived and approved
e Quality assurance was originally obtained

e The nondegree, degree, taughtstgraduate and researblased funding levels have been derived

NOTE: IT IS ESSENTIAL THAT THE COURSE CODE IN THE COURSE REGISTER IS EXACTLY
THE SAME AS THAT USED IN THE COURSE ENROLMENT FILE.
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National Student Index

The National Student IndeXglI) is a database, system and a set of processes used to assigjarglistudents anc
National Certificate of Educational Achievement (NCEA) candidates with a unique identifier, the NSN (Natic
Student Number).

NSNs must benicluded for every student reported to the Ministry in the SDR. This allows student informatiol
linked together, even if different TEOs report it in different years, so that accurate data about student chare
and paths of study is recorded.

The NSl is also used by NZQA as part of the administration of the Record of Learning (RoL). All existin
numbers assigned by NZQA are NSNs. NZQA use MNSIN
does not hold any inforsit i on about studentsd unit standards
directed to NZQA. There is still a RoL registration fee, which will need to be paid to NZQA in the usual pi
there is no charge for creating an NSN.

TEOs can have access to thd S | system through a o6lived interf
through batch processing of requests, or througiNtBewebsite. TEOs have the ability to assign NSNs for tl
students and updagxistingNSI records that their students may already have.

The Ministry has allocated a proxy date of birti/11/1918 that can be used for Type B students. This enable
NSN to be created as the date of birth is a required field. This proxy should only be used for Type B studer
the date of birth is not known, or an associai&®l record does not a&ady exist. Type C and D students
required to provide a date of birth at enrolment, and Type D students must have a verified date of birth.

TEOs are encouraged t@lidate their filesregularly as a meansf checking and cleaning data. When runn
validations, the NSN cutff date should bees to the date you validate

I nformation f or s ub nNSkcan be fpundin thatSh\&db IAgplicgtiendUser @Guide. hTai
guide can be found on the STEO Downloads page.

Additional information about thBISI can be found on the following web sites:

e http://www.steo.govt.nz/

e hitps://www.nsi.education.govt.nz
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Fee and Course Costs Maxima

Fee and course costs maxima have been introduced to maintain the affordability of tertiary education for all
Zealanders. The Government designed the Fee/Course Costs Maxima (FCCM) and Limits policy to permit
some flexibility to set fee/course ¢ssvhile maintaining affordability and some certainty for learners. The fee
course costs maxima are basedtudent Achievement Compondunhding categories (which are set by the fielc
of study of the course type), and will provide a ceiling beyohitkvfees and course costs cannot rise.

The Fee/Course Costs Maxima (FCCM) and Limits policy has three main features:
1. The FCCM, which apply to nedegree and undergraduate courses
2. The Annual Fee Movement Limit (AFML), which applies to rdegree and undergraduate courses
3. The Postgrduate Fee Increase Limit (PFIL)

The FCCM, AFML, and PFIL cover compulsory costs (inclusive of GST) when all of the following apply:
1. TheTEO is the ske source of the relevant items
2. All learners are required to pay
3. The charge meets guidelines for borrowing under the compulsory fees/course costs component of 1
Student Loan Scheme. Stbe 2009Funding Information available on tA€&C website.

Fee/course costs includestfollowing:

Tuition fees

Compulsory administration charges

Examination fees

Other charges associated wétltourse or programme of study
Material charges

Field trips

Any compulsory purchase of equinent or books through tAi€EO

The FCCM, AFML, and PFIL do not apply to:
e Professional m @ astgraduaed-eedrergasecLanithe T 5 @ @estiary Funding Guide
e Courses that do not receigudent Achievement Componduanding (other than courses furtlender
section 321 from 2005)

I'n addition, the FCCM and Li mi feedcoupse dostsc(igcluding orgignn o t
students enrolled in wholly research based courses).

In order to monitor the fee and course costs maxima there will be a separation of student tuition fees and st
course costs fees in the reporting of the SDORe following will be collected through SDR processes:

e Course tuition fees

e Compulsory course cost fees

e Exemptions

e Costs charged to students outside the fee and course costs maxima

Information on the fee and course costs maxin@uding Fee/Course Costs Maxima B009($/EFTS, GST
inclusive)can be found ohttp://www.tec.govt.nz/templates/standard.aspx?id=2818
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Staffing Return

An annual return of staff employed at TEOs

The data collected is used to measure the size of the education workforce, the proportion of each gend
category, and the calculation of staff:student ratios.

The return includes aggregate measures of s tsahfoft
staff employed at eachEO at that time. The actual dates of the return period will vary year to year.

For Tertiary Educationnistitutions (TEIs), the return will report numbers of staff, andtfole equivalents, by
designation and gender. For Polytechpécslassification of executive and support staff is provideshipendix 10

For Private Training Establishments (PTEs), st a
gender, fulltime/parttime status and number of pairne teaching hours.

The return includes all staff, whether employed through Minidtnyds, foreign fegoaying student funds
scholarship funds, etc. It algacludes staff from any branch offices, contractors and consultants.

The Staffing Return data can be inputted using one of two methods. A template can be downloaded from t
website downloads page, to be completed and uploaded to STEO, or inputted into a page on the STE(
(http://www.steo.govt.nz

The Staffing Return can be completed and returned during the week of 31 July and must be completed
August SDR can be submitted.
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PBRF Census (Staffing Return)

A PerformanceBased Research Fund (PBRF) Census (Staffing Return) is required from TEOs that are
funding from the PBRF. It will provide detail to the Ministry ahEC of staff that are conducting research and
indication in advance of the number of PBRF Evidence Portfolios thatEkkcan expect to receive. The PBF
Census (Staffing Return) is only required in years when Evidence Portfolios are being submitted and eval
theTEC.

As the PBRF Census (Staffing Return) is not an annual return, the detail is excturdedi$r SDR Manual

Background Information

The PBRF is a key element in the tertiary education reforms and is administeredT®Cth€he objectives of thi
fund are to:

e Increase the average quality of research

e Ensure research continues to support degree and post graduate teaching

e Ensure that funding is available for postgraduate students and new researchers

e Improve the quality of information on research output

e Prevent undue concentration of funding that would undermine research support for all degrees ot
access to the system by new researchers

e Underpin the existing sector strengths in tertiary education research

Full details on the PBRF can be faumt http://www.tec.govt.nz/funding/research/pbrf/pbrf.htm For more
information, please emaibrfinfo@tec.govt.nz

The need for the PBRF Census (Staffg Return) and Unique Identifiers for eligible staff

The existing data collected by the Ministry through the SDR process goes part of the way in providing info
to theTEC on how to allocate the PBRF. This includes the Gggamation from the new PBRF Eligible field o
the Course Register introduced in 2004. However, additional data is required on individual staff cor
research and thEEC are also separately asking TEOs to submit Evidence Portfolairdethe nature of researc
being undertaken.

To pass information between the Ministry and TH&C there must be an approved key index or Unique Ident
for each data record. Unique Identifiers are therefore being created for eacteIRBRE staff member.
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International PhD Policy and Reporting

In the 2005 Budet the government announced that international students enrolled for the first time after 1
2005 in any PhD at a New Zealand University, will be classified as domestic st(fdeffismding purposedyom 1
January 2006.NB: Once an internationatudent qualifies under this policy, any subsequent withdrawal and/
enrolment in a PhD still qualifies them as a domestic studAntinternational PhD student must be studying
New Zealand to be eligible i:ahey pay the same fees as New Zealkdmhestic students for their PhD studies, ¢
are eligible for student component funding.

The policy only covers enrolments in PhD courses and does not extend to any Masters or undergraduate st
Reporting an on-shore International PhD student who first enrolledAFTER 19 April 2005.

The new Assi st code o fshotelntedational PhD studbnés whosfiestcenrdiledirPhDe
after19 April 2005. Then, demeling on the specific courses enrolled in, the funding category 01 will be ust
PhD courses and 02 for all other courses.

If the PhD is research based, the new ASSIST code of 09 is still reported.
Reporting an on-shore International PhD student emolled PRIOR to 19 April 2005.

There is no change to the reporting requiretsdor these students. The ASSIST code of 09 will NOT be L
These students will still be classified as foreign fullfeging and are required to pay a foreign fee.

Scenario 17 On-shore international PhD student first enrolled AFTER 19 April 2005. (Does not matte
whether research based or not)

Assist= 09
Funding = 01

Scenario 2i On-shore international PhD studerit first enrolled AFTER 19 April 2005.
Enrolled in both PhD and ne®hD courses
Assist= 09

Enrolled in COURO01 (PhD) Funding =01
COURO02 (PhD) Funding =01
COURO3 (noAPhD)i Funding = 02

The studentsdé enr eRhD)ewiltbe chargedoaC fulufeeOrdtes @nd dhe foreign fee will
applicable.

Scenario 3i On-shore international PhD studernit first enrolled PRIOR to19 April 2005.
E.g. 1. Enrolled in a research based PhD

Assist= 06

Funding = 01

E.g. 2. Where an international PhD student first enrolled priotQcApril 2005 contines to be reported with a
Assist of 03and Fundingof 02 t he studentds enrol ment in all/l C
and the foreign fee will be applicable.
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Timetable and Extract Dates

The timetable below lists the return dates of the data files provided by TEOs to the Ministry az@0%lyear.
Note that the "Extract Date" is the reporting date, i.eétlee s dat aatéwhich data is extracted from your Stud
Management System. The actual return date, usually two weeks later, is the date by which the data files
submitted to the Minisy.

The actual return and extract dates are specified in the following table:

Return Periods SDR Files and Return Dates

e Student, Course Enrolmentourse RegisterCourse Completiorfiles for all
April Return students enrolled inurrent year, plus the Qualification Completion file for any
Qualification Completion records to date that have not already been reportec
e Course Completionmust includeall current enrolmentsfrom the course
enrolment file) of Type D students who do not have a funding source of 06,
08, 11 or 21AND all completions since previous return (e.g. any updates
changes from thBecembe2008 Course Completion file)

e To be returned to the Ministry b May2009

August Return e Student, Course Enrolment, Course Register and Course Completion files fi

students enrolled inurrent year, plus the Qualitation Completion file for any
Quialification Completion records to date that have not already been reportec

e Staffing return for staff employed during week3if July2009

e Course Completion filenust includeall 2009enrolments to date of Type D
students who do not have a funding source of 06, 07, 08, 11AXR1all
completions since previous return (e.g. includes any updates or changes fror
completions returnethe April 2009Course Completion file

e To be returned to the Ministry thb Septembe2009

December Return e Student, Course Enrolment and Course Register files for all students enr
during the current  year, plus the Qualification Completion file for any
Qualification Completion records to date that have not already been reportec
e Course Completion filenust includeall 2009year enrolments of Type D
students who do not have a funding source of 06, 07,208r 21AND all
completions since previous return (e.g. includes any updates or changes frot
completions returned in April and/or AuguX109Course Completion file)

e To be returned to the Ministry 131 January2010
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Summary of Files Required for2009

Return Period 1-15 May August 2009 1-15 September 1-31 Jaruary
2009 2009 2010

Extract Date 30 April Theend of the 31 August 31 December
2009 week the 3% of 2009 2009

July falls in

Student File \% \% v

Course Enrolment \% \% v

File

Course Register \% \% v

File

Course Completion v v v

File

Qualification v v v

Completion File

Staffing Return \%

PBRF Census
(Staffing Return)

*Detail not included in this manual. Further information can be foundvat.steo.govt.nandwww.tec.govt.nz
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Identifying Enrolment Types

Start Here
Type C student Is the student
Limited set of data funded by STAR?
for student
returned-a O P Yes
NSN is required No

Is the student enrolled
in a non-formal

course?*

Type B student
Limited set of
data for student
returned i a
OParti a

No is required

Yes

No

Is the student enrolled
in a formal qualification
with a total EFTS value (in
Af ormal 6 enr
than 0.037? (Including TOPs,
ITOs, Youth Training, Skill
Enhancement students)*

Is the student
enrolled in a
combination of
formal and
non-formal
courses?

Type D student
Full data set for
student returned i
an O0Actii
required

* Note: Where a student is enrolled in a combination of formal and noiffiormal courses, the sum of EFTS from
formal enrolments will identify them asa Type B or Type D student
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Information Requirements

The amount of data required by the Ministry from TEOs varies by the type of qualification a student is enroll
The following explains what information is required for each type of enrolment.

Type A From 2006 there are no Type A students.
Enrolment
Type B Includes alISTAR students and students enrolled in formal qualifications that have an EFT¢

Enrolment value less than or equal to 0.03. Only minimal data needs to be recorded for purposes of
statistical reporting. In the Student File fields-1.4, 1.6, 1.13 and 1.1B.21 are reqgued. All
fields, except Assistare required in the Course Enrolment file return. Type B students are n
included in the Qualification and Course Completion files. Each year the Ministry will issut
proxy date of birth tnmalStdeatbumber)do bé alacatad.i a |

Type C Are students enrolled in neformal education for whom only limited data needs to be record:

Enrolment  for purposes of statistical reporting. In the Student Filel$idl.21.4,1.6, 1.13, 1.17, 1.19,.20
and 1.22are required. All fieldsexcept Assistare requied in the Course Enrolment file return.
Type C students are not included in the Course Completion or Qualification Completion file
Proof of identity is not requested, but

TypeD Are students enrolled in a formal qualification or a module of a formal qualific

Enrolment  (qualification awardcategory between 01 and,6898) wi t h a total EI
enrolments) greater than 0.03. Included are Trgin®pportunities, Youth Training, Skill
Enhancement and Industry Training Organisation students. Type D students must h
6Actived NSN. Once a Type D student has
been completed (Name/DoB and Resitlal Status) then that student has fulfilled 1
verification requirements for enrolment at argO.

Definitions:

Secondary Tertiary Alignment Resource $§TAR) is where secondary schools receive funding for the purpose
offering nonconventional and tertiary type courses to their stud&itAR funded students may enroll with a
tertiary education provider for the purpose of receiving tuition

Non-Formal Programme includes adult community education courses and courses taken for personal intere
(CPI). The courses may or may not involve mandatory assessment and do not lead to the award of a qualifi
A recognised qualificationis one hat has been approved by a quality assurbodg, such as: New Zealand Vic
Chancell ors6 Commitee or NZQA or its agent s, (N
institution for which the institution's council (or academic board, délegation) has given approval.

Formal assessmentrequires that a student's progress is assessed, internally or externally, in a mani
determines completion of the qualification. If a studeckeives a certificate of completion or attainment simply
virtue of attending classes, or in some other-disariminatory way, this is not considered to be formal assessn
An Active NSNis where all the required data on i€l record hadeen supplied and recorded as being verifiec
A Partial NSN is where some or all of the data on M8l record is missing or unverified.

An Inactive NSNis where the record relates to a deceased or fictional person and should no longer be usec
A Merged NSNis where the record is no longer current. The record will indicate which NSN should now b
for the student in question.
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Reporting Requirements

All students enrolled in Training Opportunities and Youthifling programmes ar

How to report the_ _ Type D students and therefore must complete a full enrolment which requir
enrolment of Training 6 Acti ved NSN.

Opportunl_ty_and Students enrolling into Youth Training or Training Opportunities programme
Youth Training study generally fall into 3 groups:

students

1. The first group enral into a course that leads to a National Certifi¢Al€)
and therefore these students should be enrolled iht dppropriate NC
qualification,(NC code). The source of funding field diffetiates them from
other students

2. The second group enrols intocally awarded certificates and you should 1
the qualification code for that certificate (PC code (PTES) or XX codeen
XX is the 2 letter TEI code)

3. The third group enrols into Youth Training or Training Opportunities cou
that are based oa selection of unit standards that can count for credi
generic qualification code can be used for tlereses. For PTEs it is PCYTI
or PCTOP. For TEls it is XXYTH or XXTOP where XX ihe two letter
institution code

Note hat aTEO that is running several of these courses would have only one
on the Qualification Register, but in the Course Register would have an ent
each separate course. For pagar courses the course factor is calculated
multiplying the number of weeks by 0.03. The maximum that can be claimed i
year is 1.0.

How to report the All students enrolled in Secondary Tertiary Alignment ResoSTAR)
enrolment of STAR programmes are Type B students whic

students STAR students should be enrolled under a generic qualification PCSTAR. Oth
statistical reporting requirements are outlined on the Information Requirements
page

How to report the A number of Organisations and Government Departments, e.g. Ministry of ¢

enrolment of students DPevelopment (MSD) and thEEC, contract TEOs to run specific courses.

into other contracted  Students in these contracted courses will have a source of funding (code 1

courses should be enrolled under a generic qualification code. For PTEs it is PCCON’
TEls it is XXCONT where XX is the two letter institution code. These student:
Type C studnts- i.e. nonformal.

How to report the The certificate of personal intere§RI) applies to students who choose to enrol i
enrolment of students recognised course (subject/paper/module) for personal interest only and do nc
in a Certificate of in a Qualification.Their work is not formally assessed.

Personal Interest TEIs use XXCPI code. PTEs use PCCPI. PTE students do not recgi®iuaent
Achievement Componefiiinding and therefore source of funding will be 'Dome:
full fee paying' (code 03)
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Data Validation and Summary Report

The Ministry provides a webased validation system for the purpose

Validation of Data Files checking the accuracy and integrity of data items in the files extracted
your SMS. The rules for the validation tests are outlined for each field ir
document. There are two types of checks performed:

e Errors- An error report is providetbr individual records which fail the
validation test. These errors must be corrected in your SMS and the
re-extracted before the vdktion process can be completed

e Warnings- A warning reportis providedfor each individual record ir
the data files. These records must be checked in your SMS. If the
item is correct according to your records, then nange is required ir
your system

EFTS Forecast As part of the validation process, TEOs must erteir EFTS forecasts for th
current year and for four owyears. Monthly forecasts will be required |
course classification and funding category for the current and firsteaut and
six-monthly forecasts for the following three eydars.

Staffing The Staffing Return is completed for the week of 31 July, and returned t
Ministry prior to Submission ofhe August SDRs using the SDR system. |
TEls, staffing usage will be required for numbers of staff and-tifuk
equivalents by designation argender. For PTEs, staffing usage will
required for teaching and executive staff by gender;tifmé/parttime status
and number of pattime teaching hours.

Summary Report When you use the validation program a summary report is generated
summary is provided so that you can check student numbers and thus
that there are no obvious inconsistencies. The summary is also used to
that your data files are accugadnd that they have been validated in accord:
with the Ministry's standards.

The summary report sigoff page must be signed by your Chief Executive ol
nominee and only the signff page is required to be returned via fax to the
Ministry. Faxed returs are required because they speed up procesBlagse
ensure that the summary report sigroff page has been signed BEFORE
faxing to the number quoted on the summary report page.
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Sector Service Desk and Liaison Contacts

A SectorService Deskfor assistance with the processing of the SBRyvailable

SectorService Desk from the Ministry. Other matters relating to the scope and nature of the
collection, definitions, and interpretation of instructions should also be direct
the Ministry, via theSectorService Desk

Phone: 0800 422 599
Email: sector.servicedesk@minedu.govt.nz
Fax: 04 463 2868

Post: Sector and Business Services
Ministry of Education
P O Box 1666
Wellington

Liaison Contacts For mattergelating to the setting of course EFT®urse register differences,
funding approvals and other fundifggues contact tHEEC Service Centre

Phone: TEC Service Centrtd800TECINFO (0800 601301)

Generic Enrolment A generic enrolment formas been produced to assist TEOs, especially Pri
Form Training Establishments, with the collection of information from students that
the data requirements of the SDR.

The generic enrolment form template is available from the downloads section
STEO website:

http://www.steo.govt.nz
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File Specifications

The SDR requires that data items extracted from your Student Management System be formatted into
columnwidth text files. The following section specifies the content effites and the data items required for e
separate file.

Student File This file, (commonlyreferred to as STUD will contain recads for individual students

(File 1) who are enrolled in a course or qualification and have not received a complete ref
tuition fees. All students for which walid enrolment has been made in your stud
management system should be reported, regardles® dévhl of study or the funding
source. This includes altudents enrolled in Training Opportunities (TOPs), Yo
Training programmes, Skill Enhancement and Industry Training Organis@fi@s)
programmes

Note: Every student in the Course Enrolment fie must appear once in the Student
file.

Recommended file name format: STUD####.txt (where ##f#esents thEEO code).

Course This file, (commonly referred to as COUR contains records of allalid student
Enrolment File enrolments in courses. That is, for each individual student a record of each separate
(File 2) enrolment is required. For reporting purposes, a course enrolment event is describe

enrolment of a student inkasic unit of education and/orimang. The unit may be knowr
variously as a unit, paper, subject, coume module of a qualification. Allvalid
enrolments should be reported, regardless of the level of study or the funding source

Note: Every student in the Student file should appear &least once in the Course
Enrolment file.

Recommended file name format: COUR####.txt (where ##gtesents th€EEO code)

Course Register This file, (commonly referred to as CRE contains records of all courses in whic

File (File 3) students are enrolled in the current year by &d€®. For reporting purposes, a course
described as hasic unit of education and/or training that may occur at any location a
time during the yea All courses should be reported regardless of the level of study o
funding source.

Note: Every unique course in the Course Enrolment file should appear only once it
the Course Register file.

Recommended file name format: CREG###.txt (where #égtesents th€EO code)

Quialification This file, (commonlyreferred to a QUAL), contains records for individual students wl
Completion File haveeithergraduatedr havepassed all the academic requirements for the completion
(File 4) recognised qualificatian This file is required along with the student, course enrolm

course and course completion file each round. The records are required to be r
once only unlike the other files which are cumulative for the year.

From 2008 it is possible to have multiple year completions returned in the same file
year completed will be determined by either the year the requirements were met or tl
that the student regsted to graduate.

Note: Only students who have completec formally recognised qualification should
be included in the Qualification Completion file.

Every student in the qualification completion file must have a record in the student
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file or have been rgorted in an earlier submitted student file.
Recommended file name format: QUAdE#.txt (where ###tepresents th€EO code)

Course Since 2005 ithas beerpossible to have multiple year completions returned in the s
Completion File file. The year complete will be determined by the end date of the course.

(File 5) The course completion filécommonlyreferred to as COMP contains records for:

(&) all current enrolments for Type D studefit®t including Training Opportunities,
Youth Training, Skills Enhancement, ITO Off Job Training or ITO Off Job Train
FOREIGNst udent s 6) am nta loel imleded 5 the course completion fi
irrespecive of whether a completion date has been reached.

(b) any completion reported in tieecembef008 course completion file that has not be:
reported with an outcome code of

(i) 27 completed course successfully
(i) 37 completed course unsuccessfully
(iii) 47 did not complete course

Once a code of 2, 3 or 4 has been reported 208 course completion (i.e. where tr
course end date is 008), that completion can be removed from the file.

(c) any individualstudent who has never been repoitedn SDR completion file whbas
either

(i) completed a course successfully (completion indicator=2)
(i) completed a course unsuccessfully (completion indicator=3)
(iif) did not complete a cose (completion indicator=4pr

(iv) not completed a course and is a postgraduate student. This includes exte
or being under moderation (completimwlicator=6 or 7)

The extraction dates for the Course Completion File are 30 April, 31 Awagnast31
December.

Where a type D student meets the requirements to be reported in the Cours
Completion file, and is also enrolled in norformal courses, these notiormal courses
are not to be returned in the completion file.

To make transparent the reporting of multiyear completions, the course comg
summary report is broken down by Course Endtéto reflect the year completions a
aligned with. Within each year courses are listed alphabetically and the assc
compldgion codes with the count of students per code. The Retention Ratio an
Completion Ratio will be displayed for current year completions.

The Ratio Calculations are:

A= # of completed successfully (completion indicator =2)

B=# of completed unsuccessfiyl (completion indicator =3)

C=# of did not complete (completion indicator =4)

Retention Ratio = (A+B)/(A+B+C)

Completion Ratio = (A)/(A+B+C)

Recommended file name format: COMP####.txt (where #égtesentthe TEO code)
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File Specifications - Submitting Files

The following information should be used as a guide when submitting files to the Ministry. See the
0Ti met abl e an dectibn danies in the nizaautl éostlde return dates of these files.

Upload Types SDR Full: includes the Course Register file, Student file and Course Enrolmen

as well ashte Course Completion file and the Qualification Completion file.
files can be uploaded as five uncompressed text files, or inside a compressed
If compressing, the recommended file name formast be used (see belowpNote:
Thi s i sad htey poasipd sobndttedor each SDR

Course Completion (Comp): the Course Completion file can be uploaded as
uncompressed text file, or inside a compressed zip file. If compressing
recommended file name formaust be used (see below).

Course Register the Course Register file can be uploaded as an uncompresse
file, or inside a compressed zip file. If compressing, the recommended file
formatmust be used (see below).

Qualification Completion: the Qualification Completion file can be uploaded as
uncompressed text file, or inside a compressed zip file. If compressing
recommended file name formaust be used (see below).

Recommended Ai Course Register file:CREG####.txt
Name Formats

Student file: STUD####.txt

Course Enrolment file: COUR####.txt
Course Completion file: COMP#####.txt
Qualification Completion file: QUAL####.txt
(where ### represents thEEO code)

Compressing Files The recommended file name formats must be used when compressing into a z
so thatthe Ministryserver can recodge which file is which. The compressed zip
file does not need to be a specific name but should not include characters that
not be reognised by our server such assgs, commas, periods or Emaions
An alpha-numeric format is recommendede.q. SDRH#HH.zip
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File Specifications i Definitions

Valid Enrolments

Course Enrolment

Course

Quialification
Completion

Course Completion

A valid student enrolment iswhere a student has completed the enrolment proc
and has attended for the defined period during which a student may withdraw ¢
receive a full refund of tuition fees. Wher@BO does not set a defined period fo
changes of enrolment, inding withdrawals, domestic students will count for
tertiary tuition calculations after they have completed 10% or one month of the
course for which they have enrolled, whichever is the smafer.PTEs onlyall
stucents who formally withdraw from their course in the first seven days of the
teaching period will receive a full refund of their tuition fees, less any administr
fee advised in the student enrolment information. PTEs may not set their
withdrawal dateat less than seven days. The withdrawal period for funding
purposes will be at least 10% of a qualification or one month for-gdall
qualification. PTEs may not claim tertiary tuition funding for students unless th
students have studied with thdéomn 10% of the qualification or one month for a ful
year qualification.

The SDR should not contain records of students which have not met the valid
enrolment requirement. Refer to thEC Fundingnformation on thel EC website
for further details.

A course enrolment event is described as the enrolment of a studdyasic anit of
education and/or training. The unit may be known variously as a unit, paper,
subject, courser module of a qualification.

A course is described asasic unit of education and/or training. The unit may be
known variously as a unit, paper, subject, coorseodule of a qualification. A
course may occur many times at one or more locations.

A student has completed a qualification wiiegy have either graduated or have
passed all the academic requirements for the completion of a recognised
qualification

A student has successfully completed a course atéhe academic requirements
for the successful completion of a course have been met.
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File Specifications - Student File

Field Field Name Field Title Field File Student Page

No Length Position Types No.

1.1 INSTIT Provider Code 4 1-4 B,C,D 33

1.2 1D Student Identification Code 10 5-14 B,C,D 34

1.3 GENDER Gender 1 15 B,C,D 35

1.4 DOB Date of Birth 8 16-23 B,C,D 36

15 (removed) (padded blanks) 6 24-29

1.6 NAMEID Name ID Code 5 30-34 B,C,D 37

1.7 PRIOR A Main Activity at 1 October 2 35-36 D 38
in Year Prior to Formal
Enrolment

1.8 FIRST YR First Year of Formal Tertiary 4 37-40 D 40
Education

1.9 DIS ACCESS Disability Services Accessed 1 41 D 42
Indicator

1.10 S_SCHOOL LastSecondary School 4 42-45 D 43
Attended

1.11 Y_SCHOOL Last Year at Secondary 4 46-49 D 44
School

1.12 SEC_QUAL Highest Secondary School 2 50-51 D 45
Quialification

1.13 CITIZEN Country of Citizenship 3 52-54 B,C,D 47

1.14 (removed) (padded blanks) 2 5556

1.15 DISABILITY Disability Indicator 1 57 D 49

1.16 FINISH Expectation to Complete a 1 58 50
Qualification this year

1.17 IWI Iwi Affiliation 12 5970 C,D 51

1.18 IRDNOS IRD Number 9 71-79 D 52

1.19 NSN National Student Number 10 80-89 B,C,D 53

1.20 FOREIGN_FEE Tuition fee paid by Foreign 5 90-94 B,C,D 55
fee-paying student

1.21 MAX_ Exempt Fee Maxima Exempt Fees 5 95-99 B,D 56

1.22 ETHNIC Ethnicity 9 100108 | C,D 57

1.23 PERM POST CODE | Permanent Post Code 4 109112 | D 59

1.24 TERM POST CODE | Term Post Code 4 113116 | D 60

Notes: Every student in the Course Enrolment file should appear only once in the Student file.
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File Specifications i Course Enrolment File

Field Field Name Field Title Field File Student Page
No Length Position Types No.
2.1 INSTIT Provider Code 4 1-4 B,C,D 33
2.2 ID Student Identification Code 10 5-14 B,C,D 34
2.3 QUAL Qualification Code 6 1520 | B,C,D 61
24 COURSE Course Code 20 21-40 B,C.D 64
2.5 CRS _SRT Course Start Date 8 41-48 B,C,D 66
2.6 CRS_END Course End Date 8 49-56 B,C.D 67
2.7 CRS_WTD Studentds Course 8 57-64 B,C.D 68
2.8 ASSIST Category of Fees Assessment for 2 65-66 D 69
International Students

2.9 ATTEND Intramural/Extramural Attendance 1 67 B.C,.D 71
2.10 CRS _SITE Course Delivery Site 2 6869 | B,C,D 73
2.11 FUNDING Source of Funding 2 70-71 B,C,D 75
2.12 RESIDENCY Residential Status 1 72 B,C,D 77
2.13 (removed) (padded blanks) 2 7374

2.14 CATEGORY Funding Category 2 7576 | B,CD 78
2.15 CLASS Course Classification 4 77-80 | B,C,.D 80
2.16 NZSCED NZSCED Field of Study 6 81-86 | B,C,.D 81
2.17 FACTOR Course EFTS Factor 6 8792 | B,CDD 82
2.18 EFTS MTH EFTS by Month 84 93176 | B,C,D 83
2.19 NSN National Student Number 10 177-186 | B,C,D 53

Notes: A student enrolled in two or more courses will have two or more records in the Course Enrolment file, but
only one recordn the Student file.
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File Specifications i Course Register File
Field Field Name Field Title Field File Page
No Length Position No.
3.1 INSTIT Provider Code 4 1-4 33
3.2 COURSE Course Code 20 5-24 64
3.3 CTITLE Course Tie 75 2599 86
3.4 QUAL Qualification Code 6 100105 61
35 CLASS Course Classification 4 106-109 80
3.6 NZSCED NZSCED Field of Study 6 110115 81
3.7 REGISTERLEVEL Level on the NZ Register of Quality 1 116 87
Assured Qualifications
3.8 CREDIT Credit 3 117119 89
3.9 CATEGORY Funding Category 2 120121 89
3.10 FACTOR Course EFTS Factor 6 122-127 82
3.11 STAGE Stage of Pr&Service Teacher Education 2 128129 90
Qualification
3.12 FEE Course Tuition Fee 5 130134 91
3.13 INTERNET Internet Based Learning Indicator 1 135 93
3.14 PBREF Eligible PBRF Eligible Course Indicator 1 136 94
3.15 FOREIGN_FEE Tuition fee paid by Foreign fegaying 5 137141 55
student
3.16 CCCOSTS Fee Compulsory Course Costs Fee 5 142146 95
3.17 EXEMPT Indicator | Course Exemption from FCCM 1 147 96
Notes Every uniqie course in the Course Enrolment file should appear only once in the Course Register file.

* The Foreign Fee can be returned on either the Course Register File or the Studbat Rdepn both.
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File Specifications i Qualification Completion File

Field Field Name Field Title Field File Student Page
No Length Position Types No.
4.1 INSTIT Provider Code 4 1-4 D 33
4.2 1D Student Identification Code 10 5-14 D 34
4.3 NSN National Student Number 10 1524 D 53
4.4 UAL Qualification Code 6 2530 D 61
4.5 MAIN_1 Main Subject 1 4 31-34 D 97
4.6 MAIN_2 Main Subject 2 4 3538 D 97
4.7 MAIN 3 Main Subject 3 4 3942 D 97
4.8 YR_REQ_MET | Year Requirements Met 4 43-46 D 98
4.9 YR_GRAD Year Graduated 4 47-50 D 99

Notes: Only Type D students where Qualification Award Category is between 01 and 60 (inclusive) are to be
included in the Qualification Completion file.

Validation Logic introduced in 2007
Warnings: 536:

537:
538:

No matching enrolment record exists for year of return

No matching enrolment record exists

Enrolment record exists with End Date Greater than Year of Qualification record

Validation Logic Intr oduced in 2008
Error s: 568: YR_REQMET and YR_GRAD both populated

571:

587:

(Qualification file can only have YR_REMET field completed for all record©OR
YR_GRAD field completed for all records, not a mixture of both.)

Qualification Completion record does not have a corresponding Student record.

(Either in the uploaded Student File or previously reported in a submitted return)
575: YR_REQMET has been reported in preusly submitted return

(YR_GRAD is a temporarfield and will be used for a limited period unfiEOschangetheir

procedures toeporting when the academic requirements were met (Yr_Re(_Met

Thereforethe only transition required is for all those whep o r t

reportingd YR_ RI@ T. 6
Both YR_REQMET andYR_GRAD are blank for file

Warnings 589  Historical SDR processgncannot have data for Comp ou&)

6YR_GRADS

t

NOTE: Itis expected that each Qualification Completion Record be supplied to the Ministry only once. This file is
NOT cumulative for the year.

Qualification Completion records can be supplied for any year in a return (i.e. historical records can be

supplied in a current year return)
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File Specifications - Course Completion File

Field Field Name Field Title Field File Student Page No.
No Length Position Types
5.1 | INSTIT Provider Code 4 1-4 D 33
52 | ID Student Identification 10 5-14 D 34
o Code o
5.3 COURSE Course Code 20 1534 64
54 | COMPLETE Student Course 1 35 100
Completion indicator T
55 | CRS SRT Course Start Date 8 36-43 D 66
5.6 | NSN National Student 10 44-53 D 53
Number
5.7 | CRS END Course End Date 8 54-61 67
5.8 PBRF_CRS COMP_YR | PBRF Course 4 62-65 102
Completion Year
Notes: All current enrolments for Type D studerftst including Training Opportunities, Youth Training, Skills

Enhancement, ITO Off Job Training or ITO Off Job Training FOREIGN Studente n r pdreni@ bet s
included in the course completion file, irrespective of whether a completion date has been reached.

Where a type D student meets the requirements to be reported in the Course Completion file, and is also
enrolled in nonformal courses, these neformal courses are not to be returned in the completion file.

Validation Logic introduced in 2007

Error s: 540: Completion record is not unique in Completion file

Validation Logic introduced in 2008

Warnings: 589:  Historical SDR processing cannot have data for Comp or Qual
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Field Descriptions

A description of eachdid is provided on the following pages. A number of items of information are provided

Field Name

Field Number

Field Title
Description
Reason for Field

Field Specifications

Classification
Validation Logic

Data Collection

Field History

The unique name given to each field. This name is used in the Ministry's ai
TEC6s databases, and in the SDR Val

A reference to the file and field positiercorresponds to the field numbers given
the preceihg section on File Specifications.

The full title of the field.

A full description of the contents of the field.

An explanation of why this particular data item is collected and how it relat
other data items.

Information on the type and position of the field. Some fields are included in se
files and, therefore, thdield specificatios can vary from file to file. The
abbreviation "n/a" means "not applicable".

Length The lengthof the field in characters, including any fill
characters.
Type Although the field type may be showndasaracter alpha

numericor numerig this refers to the likely format of the
source data.

Justification The position of the first character of data in the field.

Fill Character The character used to fill the field; either where there is
value to be returned, or fwad outthe field where the value
doesnot occupy the available length.

Record Position  The starting and finishing position of the field in an individt
record.

Type of Students  |ndicates whether this value has to be returned for the tyy
student.

Preceding Field The field that immediately precedes this field.
Following Field The field that immediately follows this field.

If codes or special values are used in the field, these are supplied here.
The logic statement used by the SDR Validation Program to test for error
warnings to be returned by the Program.

Advice on the source and frequency of data, and suggestions for collecting tt
for enrolment/application forms.

Information on when the field was introduced into the statistical collection, ar
any recent changes to its format or classifications.
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Field Name INSTIT Field No. 1.1, 2.1, 3.1,4.1,5.1
Field Title Provider Code
Description A four digit code assigned by the Ministry to uniquely identify €8EID.

Reason for Field

The code is used by the Ministry to identify the data obtained from TEOs. The codes
be usedy other education agencies, suclTEE andNZQA.

This field is used by th&@ EC to produce performance information for investing, funding
monitoring purposes.

Field SpecificationsFile Student Course Course Qualification Course

Enrolment Register Completion Completiol

Length: 4 4 4 4 4

Type Numeric Numeric Numeric Numeric Numeric

Justification: n/a n/a n/a n/a n/a

Fill Character: n/a n/a n/a n/a n/a

Record Position: 1-4 “u 1-4 1-4 14

Type of Students: B,C,D B,C,.D n/a D D

Preceding Field: n/a n/a n/a n/a n/a

Following Field: ID ID COURSE ID ID

Classification

Validation Logic

Data Collection

Refer toAppendix 1for a list of 4 digt codes assigned to TEOs.

Applies To: Type B, C and D students
Error 100: Provider code is not on provider list

Source: This data item should be supplied by your student management syster
time that the Ministry'd E G data files are created. It is likely that the ve
i.e. the Ministry code for your institution, is a parameter that was set up i
student managmeent system at the time it was installed.

Field History

¢ The field has existed since data collection was introduced

e 20007 Renamed to Provider Code and classification enlarged to include all TEOs
e 20007 Validation test introduced

e 20047 Validation message 100 amended
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Field Name

ID Field Number 1.2, 2.2,
42,52

Field Title
Description

Reason for Field

Student Identification Code

A code which uniquely identifies the student within eZ&oO.

The student ID must remain constant for the student throughout their enrolment hi
your institution.

This field provides the link between the various dakesfiand enables the Ministry to |
records from one file with records from another file. The field also allows TEOs to resj
inquiries from the Ministry about inconsistencies within the data. The use of a ¢
student ID number within AEO will allow the Ministry to do longitudinal studies and he
allow more accurate forecasting of student numbers.

Field SpecificationgFiIe Student Course Qualification  Course
Enrolment Completion Completion

Length: 10 10 10 10
Type: Character Character Character Character
Justification: Left Left Left Left
Fill Character: Blank Blank Blank Blank
Record Position: 5-14 5-14 5-14 5-14
Type of Students: B,C.D B,C.D D D
Preceding Field: INSTIT INSTIT INSTIT INSTIT
Following Field: GENDER QUAL NSN COURSE

Classification

Validation Logic

Data Collection

The value is generated by ealtlBO.

Applies To: Type B, C and D students
Errors  001: Student ID in course enrolment file is not in student file
002: Student ID is not unique in studefité
577: Student ID is in student file but missing in course enrolment file
or qualification completion file
005: Student ID is blank

Source: This data item should be created by your student management syster
time that a student is first enrolled, and should stay with the student duri
subsequent enrolments; i.e. each student should have one, and only or
your system.

Field History

¢ The field has existed since data collection was introduced
e 20007 Validation test introduced

e 2003i Validation 003 amended from warning to error

e 20047 Validation messages 001, 002, 003, 005 amended
e 2008i Validation 577introducedamendment of 003)

e 2008i Validation 003 removed
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Field Name GENDER Field Number 1.3

Field Title Gender
Description A code to identify the gender of a student.

Reason for Field As a key stadard demographic field this field iused for policy and statistical purpose
analyse various aspects of tertiary education by gender. E.g. participation of stu
various fields of study by gender.

This field is used by th&@ EC to produce performance information for investing, funding
monitoring purposes.

Field SpecificationsFile Student
Length: 1
Type: Character
Justification: n/a
Fill Character: n/a
Record Position: 15
Type of Students: B,C.D
Preceding Field: ID
Following Field: DOB
Classification Code Meaning
F Female
M Male

Note: The GENDER must match the equivalent Gender on the NSN reported.

Validation Logic  Applies To: Type B, C, and D studens
Error 101: GENDER is not F or M

Data Collection Source: Student application/enrolment form.
Frequency: Once, at first enrolment at your institution.

The field has existed since data collection was introduced

20047 Validation message 101 amended

20041 Classification: further clarification of field matching with Gender on NSN
2008i Field removed from Qualification Completion file

Field History
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Field Name

DOB Field Number 1.4

Field Title
Description

Reason for Field

Field Specificaions

Classification

Validation Logic

Data Collection

Date of birth
The day, month, and year of birth of the student.

Along with gender, age is a core standard demographic variable used for both pc
statistical purposes. Statistics on the agakitewn of tertiary students are used wi
for planning, policy and research purposes.

This field is used by th&@EC to produce performance information for investing, funi
and monitoring purposes.

File Student

Length: 8

Type: Numeric
Justification: Left

Fill Character: n/a

Record Position: 16-23

Type of Students: B,C.D
Preceding Field: GENDER
Following Field: Field 1.5 (blank)

For all students the format must be an eight digit value using zeros to stuff single ¢
and month values. Year value must be four digit:

DDMMYYYY i i.e. day/month/year
01121961 = 1 December 1961

Note: The Date of Birth must match the equivalent Date of Birth on the NSN reported.

Applies To: Type B, C and D students

Errors 102: DOB is not valid (note blank and 999999 are not valid
408 Age is less thadO or greater thanQ0

Warning 409 Age is less than 15 or greater thdh 7

Source: Stucent application/enrolment form. Note: Type C and D student
required to provide a date of birth at enrolment, and type D student
have a verified date of birth. Where the date of birth for a Type B s
has not been identified, the officidinistry proxy of 11/11/1918 may t
used. Refer tthe National Student Index information pagethe beginnin
of the manuafor further information.

Frequency: Once, at first enrolment at your institution.

Field History

The field has existed since data collection was introduced

1998i Age band codes for older students ceased to be valid

19991 Validation logic tightened

20007 Four digit year introduced

200471 Reporting requiremenemendedo include Type B students

20047 Validation logic amended to include Type B & Qidénts

20047 Validation 131 removed

20041 Classification and Data Collection fields; further clarification provided
20067 Validatiors 104 and 127edundant and replaced with 408 and 409
20087 Field removed from Qualification Completion file
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Field Name  NAMEID Field Number 1.6
Field Title Name ID Code
Description This field consists of tshsername plus initialfobfitstle

Reason for Field

name.

This field is usedin the Results of Study exchange of data with Study Link which &
Study Link in determining eligibility of Students &udent Allowances.

This field is also used to develop longitudinally linked datasets containing historic
where no nsn is available, such as the integrated student loan dataset used for Stu
Scheme valuation and research purposes.

Field SpecificationsFile Student
Length: 5
Type: Character
Justification: Left

Classification

Validation Logic

Data Collection

Field History

Fill Character: n/a

Record Position: 30-34

Type of StudentsB,C,D
Preceding Field: Field 1.5 (blak)
Following Field: PRIOR_A

The value is generated by vy ourTheiNAMEID it
generated from the first four characters of the surname and the first initial of forename
Characters must be capitalised. If the surname is less than 4 characters then blank
inserted before forename initial. The initial must dealted in fifth position.

e.g. LEEA for Andrew Lee
e.g. VAN M for Michael van der Hum
e.g. DE WP for Peter de Wittering

If surname contains punctuation then please include these:
e.g. O'COB for Brian O'Connor

Note: The NAMEID must match the equivalent NAMEID from either the main name or ar
alternative name on the NSN reported.

Applies To: Type B, C and D students
Error 114: NAMEID is blank

Source: This data item should be created by your student management system at
that the Ministry'sT EC6s data fil es ar e awdampstod
in your system when the student first enrols and then supplied for the Mi
files. If you use the second option, you will need to ensure that the value ch:
the student's name changes.

19977 The field was introduced

2000i Field amended to include initial of first name

200071 Validation logic introduced

200471 Reporting requiremenemendedo include Type B & C students

20047 Validation logicamended to include Type B & C students

200471 Reason for field amended

200471 Classification: further clarification on field matching with NAMEID from NSM
20077 Preceding fieldamended
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Field Name

PRIOR_A Field Number 1.7

Field Title

Description

Reason for Field

Main Activity at 1 Cctober in Year Prior to Curreformal Enrolment

The field describes the main activity or occupation for the studerdt ©otober of the ye
prior to enrolling as a Type D student at your instituti®mior_A is not required to |
changed upon renrolment if the duration between the end of the previous enrolment ¢
re-enrolment is12 months or less.If a student rairns to the sam@EO after not bein
enrolled for aperiod of more thari2 montls, PRIOR_A should beipdated to reflect tl

studentés most recent main activity at

If the student enrolled for the first time betwee®datober and 31 December of the cur
year then report the main activity at 1 October of the current year.

The field is used to monitor movement of students between education and emp
sectors, and to monitor the flow of secondary school students going directly on to
education. The field is used by the Ministry in conjunction with the FIRST_Y® fie

Field SpecificationsFile Student
Length: 2
Type: Numeric
Justification: Right
Fill Character: Blank
Record Position: 35-36
Type of Students: D
Preceding Field: NAMEID
Following Field: FIRST_YR

Classification

Validation Logic

Data Collection

Code Meaning

01  Secondary school student

02 Nonemployed or beneficiary (excluding retired)
03  Wage or salary worker

04  Selfemployed

05  University student

06  Polytechnic student

07  College ofEducation student

08  House person or retired

09  Overseas (irrespective of occupation)
11  Private Training Establishment student
12 WUnanga student

The classifotctaegn ®nhad BWOAOANn removed and

Applies To: Type D students

Error 108: FIRST_YR is current year and PRIOR_A is not 01, 02, 0308409
150: PRIOR_Ais not valid

Source: Student application/enrolment form.

Frequency: Once, at first enrolment at your instituti@nd again upon any subseqt
enrolments at youfEO if the period of time since the student was last enrolled span:
than 12 months.

For example: if a student enrols at yolEO the year after leaving secondary school
PRIOR_A field will be 01. If the student leaves yauEO and joins the workforce and le
returns, PRIOR_A should be changed to 03 if the period since the student left has be
than 12 months.
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The field has existed since datollection was introduced

19981 Validation logic amended to include warning

19981 The code 10 (TOPs student) removed

200071 Validation logic amended to exclude code 99

20017 Classification amended for code 02 to include-eaiployment e.g. voluntary
work, prisoners

20047 Validation messages 108 and 150 amended

e 20047 Classification 99 removed and can only be used historically

e 20067 Field altered so that PRIOR_g&an be changed upon a new@ment, iffwhen
appropriate

Field History
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Field Name FIRST YR Field Number 1.8
Field Title First Year of Formal Tertiary Education
Description The field should contain a year value showing the year in which a student first enrolle:

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

"recognised" qualification at BEO inNew Zealand or overseas, or in the Foundation Ye¢
the University of the South Pific, or at a registered Private Training Establishment.
Enrolment inSTAR, community, or other nefoermal education does not count for first y
purposes.

The field is used to monitor movement of students between secondary arskqmedar
education. The field is used by the Ministry in conjunction with the PRIOR_A field.

File Student
Length: 4

Type: Numeric
Justification: n/a

Fill Character: Blank

Record Position: 37-40

Type of Students: D

Preceding Field: PRIOR_A
Following Field: DIS_ACCESS

Code Meaning
ywy A four digit year value, e. g. nl199¢

Applies To: Type D students

Errors  576: FIRST_YR is blank or 9999 if CITIZEN is NZL, AUS or RESIDENCY
isY
117: FIRST_YR is greater than the current year
135: FIRST_YRof enrolment is less than year of birth
397: FIRST_VYR puts student at age less than 10 or greater than 100 (ca
from DOB)

Warning 106: FIRST_YR is less than 1930
398: FIRST_YR must be equal to Y_SCHOOL or Y_SCHOOL plus 1\
PRIOR_A equals 01
399: FIRST_YR puts student at age less than 15 or greater than 70 (cal
from DOB)
572: FIRST_YR is Blank or 9999

Source: Student application/enrolment form.

Frequency: Once, at first enrolment in a formal qualification at your institution. Once
have collected the data item for a student, it shoeimain unchanged in yc
student management system for th
enrolments at your institution.

Field History

The field has existed since data collectiorswaroduced

19931 Codes Y, N, were amended in 1993 to collect the year of first enrolment
19981 Re mo v a l of code 9999 (ANot Stated:
19981 Validation amended: blanks and code 9999 made an error

199971 Validation amended: first year earlier than birth date made an error

20001 Validation 107 amended to apply to domestic students only
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20031 Validation 117 introduced and removed from validation 106
20041 Validations 107, 117 and 106 messagesizshed

200671 Validations 397, 398 and 399 introduced

2008- Validation 576 introduced (amendment of 107)

20087 Validation 107 removed

200871 Validation 572 introduced
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Field Name  DIS_ACCESS Field Number 1.9
Field Title Disability Services Accessed Indicator
Description A code to indicate whether or not a student has accessed disability services.

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

This field assists in monitoring access and participation in tertiary programmes by peo
di sabilities. I n particular this fie
disabilities, with a view to eventually Yiag them feel safe enough to declare their disabi
Information collected through this question will also assist institutions in meeting the n
these students.

File Student
Length: 1

Type: Numeric
Justification: n/a

Fill Character: blank
Record Position: 41

Type of Students: D

Preceding Field: FIRST_YR
Following Field: S _SCHOOL

Code Meaning
1 Disability services accessed

2 Disability services not accessed

Applies To: Type D students
Error 358: DIS_ACCESSisnot1 or2

Source: Student Management System (with appropriate security in place to
unauthorised staficcessing this information).
Frequency: Annually. Itis expected that it would be entered late in the Academic yee

Field History

e 20041 Field introduced
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Field Name S _SCHOOL Field Number 1.10
Field Title LastSecondary School Attended
Description A code to identify the last secondary school attended by the student.

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

This code is used to monitor access to tertiary education by using the school numlirgk
to the school profile. The link to the school profile will allow the monitoring of acce
tertiary education from state versus private schools, and schools from different loeali
from different deciles It is recognised that this field does not allow the successful moni
of access to tertiary education for rural versus urban students.

File Student
Length: 4

Type: Numeric
Jugification: Right

Fill Character: zero

Record Position: 42-45

Type of Students: D

Preceding Field: DIS_ACCESS
Following Field: Y_SCHOOL

Secondary school codes are found\ppendix 2

The following codes are to be used for students who did not attend a recognised NZ
secondary or composite school:

Code Meaning

972 Home schooling

997 Never attended a secondary school

998 Attended NZ school not on list

999 Overseas secondary school

1040 Secondary school not known

Applies To: Type D students

Errors 112: S_SCHOOL is not in classification
115: FIRST_YRis current year and PRIOR_Ais 01l and S_SCHOOL is 10
119: FIRST_YRis current year and S_SCHOOL is blank

Warning 118 FI RST_YR is current year and S

Source: Student application/enrolment form.

Frequency: Once, at first enrolment at your institution. Once you have collected th
item for a student, it should remain unchanged in your student management syster
duration of thatsttent 6 s current and future enrol

Field History

The field has existed since data collection was introduced

200071 Validation 112amendedrom warning to error

20017 Validation logicintroduced

200471 Validation messages 112, 115, 118, 119 and 208 amended
20081 Field removed from Qualification file

20087 Validation 208 removed
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Field Name Y_SCHOOL Field Number 1.11

Field Title Last Year at Secondary School
Description The year in which the student finished their secondary school education.

Reason for Field This code is used to monitor the transition of students from secondary school to the
sector. Also used in conjunction with prior activity and first year.

Field File Student
Specifications Lengh: 4
Type: Numeric
Justification: n/a
Fill Character: Blank
Record Position: 46-49
Type of Students: D
Preceding Field: S _SCHOOL
Following Field: SEC_QUAL
Classification Code Meaning

ywy A four digit year val ue, e. g. fil99c¢
(blank) Not specified by student or not known

Validation Logic  Applies To: Type D students

Error 113: Y_SCHOOL is less than year of birth +5 or greater thament year
116: FIRST_YR s current year and PRIOR_A is 01 and Y_SCHOOL is bla

Warning 120: FIRST_YR is current year and Y_SCHOOL is blank
539: Y_SCHOOL isnotblank and S_SCHOOL is 997

Data Collection Source: Student application/enrolment form.

Frequency: Once, at first enrolment at your institution. Once you have collected th
item for a student, it should remain unchanged in your student mana
system for the duration of that
institution.

The field has existed since data collection was introduced
20011 Validation logicintroduced

200471 Validation 113, 116 and 120 messages amended
200671 Validation 113 changed to an error

20071 Validation539 introduced

20087 Field removed from Qualification Completion file

Field History
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Field Name  SEC_QUAL Field Number 1.12

Field Title Highest Secondary School Qualification
Description This field contains a code to show the highest secondary school qualification attaine
student.

Reason for Field The field is used to identify the highest Secondary School Qualification of students eni
in a Tertiary Qualification.

A broad operaccess tertiary system means that more New Zealanders have the oppot
access tertigr including those who may not have been successful at school. The level
academic achievement prior to tertiary however, does have a strong influence on acac
achievement at tertiary. This field allows research for example, on outcomes of abiftyp
tertiary student by school achievement, and can allow international comparisons with
countries with more restricted academic entry.

Field File Student
Specifications Length: 2
Type: Numeric
Justification: Left
Fill Character: Blank
Record Position: 5051
Type of Students: D
Preceding Field: Y_SCHOOL
Following Field: CITIZEN
Classification Code Meaning

00 No formal secondary school qualification

11 14 or more credits at any level

12 NCEA Levell or School Certificate

13 NCEA Level 2or 6" Form Certificate

14 University Entrance

15 NCEA Level3 or Bursaryor Scholarship

09 Overseas qualification (includes International Baccalaureate & Cambridge Exam:
98 Other

99 Not known

Validation Logic  Applies To: Type D students

Error 133: SEC_QUALIs not on classification list
136: FIRST_YR s current year and PRIOR_A is 01 and value is 99
546: SEC_QUAL is not valid for return year

Warning 134: SEC_QUAL =99

Data Collection Source: Student application/enrolment form.
Frequency: Once, at first enrolment at your institution.

Notes There are a umber of ways that a student can attain NCEA Level 2 or 3. For di
information on allowable credits:

http://www.nzga.govt.nz/ncea/
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Field History e The field has existed since datdlection was introduced

e 19991 Validationamended

e 20007 Year of highest secondary qualification dropped and classification amended
e 20007 A & B Bursary categories amalgamatecbde 06 removed for first year student
2000

20017 Validation logicintroduced

2003i Code 01 amended to include NCEA level 1

20047 Validation messages 133, 134 and 136 amended

20047 Reason for Field description amended

200471 Classification codes 02 and 07 amended to reflect NCEA leveld 3 a
2004i Cl assi fication code 08 amended to
200571 Classification codes 00 through to 08 amended to reflect NCEA levels 1 to 4
200571 Classification codes 09 amended to reflect additional overseas qualifications
within New Zealand

20077 New codes introduced

200771 Validation133 amended

20077 Validation 546 introduced

20081 Field removed from Qualification Completion file
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Field Name

CITIZEN Field Number 1.13

Field Title
Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Country of Citizenship
This field is used to identify the country of citizenship of a student.

The fieldist o i denti fy NZ and Australian Ci
Permanent Residents and overseas students.

This field is used to monitor and analyse the mafeof international students, and ti
patterns of participation arathievement.

File Student

Length: 3

Type: Character
Justification: n/a

Fill Character: 9

Record Position: 52-54

Type of Students: B,C.D

Preceding Field: SEC QUAL
Following Field: Field 1.14 (Blank)

All students are to have the thidedter country code corresponding to their citizenshi
shown by their passport in Citizen Field.

Country of citizenship codes are listed in Appendix 3.

NZL New Zealand Citizen (include Niueabook Island, and Tokelauan students)
AUS Australian Citizen

999 Unknown

This field only collects Country of Citizenship. Whether or not a student is classified a
New Zealand Permanent Resident is now collected in a separafie REISIDENCY (field
2.12 in the course enrolment file).

For Type B, C and D student where Citi
reported.

Applies To: Type B, C and D students

Error 121: CITIZEN is blank
132: CITIZEN code is not on classification list
545: CITIZEN code is not valid for return year

Source: Student application/enrolment form.
Frequency: The citizenship code should be supplied by your student management sy
the time that the Ministry's data files are created.

Field History

19971 The field was introduced

20001 Country codes amended & "Not Known" code (XXX) removed

200471 Terminology of Domestic and International students expanded

20041 Reporting requirements amended to apply to Types B, C & D students
20041 Validation amended to apply to Types B, (M8students

2004 i New Classification Code (999) for reporting Type B & C students

6unknownd introduced
e 20071 Preceding field amended
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20071 Some new and amended codes introduced

20077 Validation 545 introduced

20081 Field Description changed, residency component removed from field
20081 Classification amended to reflect removal of residency status

20081 Field removed from Qualification Completion File

20081 Classification Code 99%tended for reporting Type Btudent
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Field Name DISABILITY Field Number 1.15

Field Title Disability Indicator
Description A code to indicate whether or not a student has a disability.

Reason for Field This field assists in monitoring access and participation in tertiary madiliins by peop
with disabilities. This is an obligation under the Education Act 1989, and its amenc
Information collected through this question will also assist institutions in meeting the n
these students.

Field File Student
Specifications Length: 1

Type: Numeric

Justification: n/a

Fill Character: 9

Record Position: 57

Type of Students: D

Preceding Field: Field 1.14 (Blank)

Following Field: FINISH
Classification Code Meaning

1 No disability identified
2 Disability identified
9 Not stated (question asked of student, but no answer was provided)

Validation Logic Applies To: Type D students
Error 129: DISABILITY isnot1,2o0r9

Data Collection Source: Student/application enrolment form.
Frequency: Annual | vy, because a studentds di
enrolment, it is recommended that the question be asked at the time ol
enrolment, and following acceptance into a qualification.

Field History e 1998i The field was introduced
e 20047 Validation129 amended
e 20047 Field removed from the Qualification Completion file
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Field Name FINISH Field Number 1.16
Field Title Expectation to Complete a Qualification this year
Description The field contains a yes/no value to show whether the student expects to comg

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

academic requirements fany qualification in this acdemic year.

The field measures the expected output of students and therefore the effect on tt
market. The field is also used for resource planning purposes.

File Student
Length: 1

Type: Character
Justification: n/a

Fill Character: Blank
Record Position: 58

Type of Students: D
Preceding Field: DISABILITY
Following Field: IWI

Code Meaning
Y Yes, the student expects to complete a qualification in the current academic ye
the next academic year if their current enrolment spans the end of an academic

N No, the student does not expect to complete a qualification this year, or in t
academic year if their current enrolment spans the end of an academic year.

Note: By default the value will be "Y" for students who are enrolledtifoié in
qualifications of less than or equal to one years duration.

Applies To: Type D students
Error 130: FINISH is not Y or N or is blank

Source: Student reenrolment form.
Frequency: At each reenrolment in a qualification that takes more than one year.

Field History

The field has existed since data collection was introduced

e 200071 The field was moved from course enrolment file to student file and desc
amended to refer to completion of any qualification in the current academic year

e 2000i The field wasamendedto apply to courses of less than one years duration

e 20007 Validation logicintroduced

e 20047 Validation 130 message amended
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Field Name  IWI Field Number 1.17
Field Title Iwi Affiliation
Description A code to indicate the iwi affiliation of a student. If a student has more than one aft

Reason for Field

Field
Specificaions

Classification

Validation Logic

Data Collection

then up to three iwi are to be recorded.

This field assistdn analyzing access and participation and outcomes of Maori in ti
education, by their iwi affiliation For example, this field is used to provide profiles for iv
their Maori students.

File Student

Length: 12 (i.e. up to three 4 digit codes)
Type: Numeric

Justification: Left

Fill Character: Blank

Record Position: 5970

Type of Students: C,D

Preceding Field: FINISH

Following Field: IRDNOS

A list of four digit codes for this field is found ilsppendix 4
For Maori students who do not identify or cannot name an iwi affiliation please L
following codes:

5000 Do not know name of iwi

6000 Unidentifiable response

9999 Not Specified
Note: If the name of an iwi is specified but cannot be found on the classification list, pleaske g
rohe or region of iwi not further defined. Ifgien is not identified, code to 6000.

Applies To: Type C and D students

Error 588 IWI is blank where thnic group is identified as "21land FIRST_YRis
current year
143: IWI is not valid

Applies To: Type B students (there is no requirement to report for type B students
Warning 359: [IWI is not valid

Source: Student/application enrolment form.
Frequency: Once, at first enrolment at your institution.

Field History

20021 The field is introduced

20037 Validation logic introduced

20041 Validation 137 and 143 messages amended and now apply to Type C & D
20041 New Warning 359 for Type B students

20041 Field Title and Description amended

20077 Some amended codes

20081 Field removed from Qualification Completion file
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Field Name  IRDNOS Field Number 1.18
Field Title IRD Number
Description The field is used to record the student's IRD number for each student who has rec

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

anticipates receiving a Student Loan with any tertiary education organisation. Theref
student received a loan from anetTEO before enrolling at your institution, an IRD humb
required.

The field is used by the Inland Revenue Departneritientify students who are currer
enrolled ata tertiary education organisation for the purposes of identifying entitleme:
full interest writeoff.

File Student
Length: 9

Type: Numeric
Justification: right

Fill Character: blank
Record Position: 71-79
Type of Students: D
Preceding Field: IWI
Following Field: NSN
Code Description

XXXXXXXXX 9 digit IRD number

Note: Please ensure that 8 digit IRD numbers are right justified.

Not tested.

Source: The IRD number is only required to be provided by students who have rece
anticipates receiving a student loan from $tedy Link
TEOs will need to obtain student's IRD numbers from their enrolment application form

Field History

e 199671 The field was first introduced for purposes of monitoring student allowance

e 19991 The field was dropped as a result of changes to the student allowance schi

e 20017 The field was rentroduced for the purposes of identifying student loan
recipients who are currently studying ftilne or paritime
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Field Name

NSN Field Number 1.19,
2.19,4.3,5.6

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

National Student Number

A number which uniquely identifies the student. The NSN must remain constant
student throughout their enrolment at your or any other institufioe.NSN is part of th&lSI
database system maintained by the Ministry

This field provides the link between the various data files and enables the Ministry to li
records from one file with records from another file.

The NSN will allow the Ministry to do longitudinal studies and hence allow more ac
forecasting of stueht numbers.

This field is used by th&EC to produce performance information for investing, funding
monitoring purposes.

File Student Course Quialification Course
Enrolment Completion  Completion

Length: 10 10 10 10

Type: Numeric Numeric Numeric Numeric

Justification: Right Right Right Right

Fill Character: Blank Blank Blank Blank

Record Position: 80-89 177-186 1524 44-53

Type of Students: B,C,D B,C,D D D

Preceding Field: IRDNOS EFTS MTH ID CRS SRT

Following Field:  FOREIGN FEE n/a QUAL CRS_END

The value is generated by the National Student IntN&l)( Please refer to the Natio
Student Index Web Application User Guide (Appentiy for details.

Note: The data that sits on &I record must match the equivalent data in the asso
SDR Field.
For example:Date of Birth field in SDR = Date of Birth on NSN
CITIZEN field in SDR = Equivalent Residential status on NSN (In some ¢
this may not match)
NAMEID field in SDR = NAMEID from NSN (the NAMEID from the ma
name or the alternative name field)
GENDER field in SDR = Gender on NSN

Type D studentsmu s t have an OActived NSN i.e.
Name/DoB and Residential status) have been completed (verified).

Type B and C studentsare not required to provide verification documentation. There
requrement o compl ete either field for veri
is required.

Applies To: Type B, C and D students

Error 151: NSN reported is invalid
152: NSN reported is not unique in student file
153: NSN is invalid for reporting, is not a master NSN
154: Date of Birth reported does not match Date of Birth on NSN
251: NSN created after cudff date
252: NSN does not exist
254: Gender reported does not match Gender on NSN
256: NAMEID reported @bes not match NAMEID from NSN
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382: NSN reported in Course Enrolment file is not in Student file

Warning 157: NSN record status is Inactive
159: Citizenship or resident status reported does not match resident st
NSN

Applies To: Type D students
Error  156: NSN is Partial. An Active NSN is required for a Type D student
360: Proxy Date of birth cannot be used for a Type D student

Applies To: Type B and C students
Warning 361: Proxy Date of birth has been used for a Type B or C student

20031 The field was introduced

2003i Validations 153, 154, 156, 157, 158, 159 introduced

2003i Validations 251 to 257 introduced

200471 Validations 154, 159, 254 & 256 tightened to apply to B, C & D students
200471 Validations 158, 253, 255 & 257 removed

200471 Validation messages 151, 152, 153, 154, 156, 159, 254, 256 and 157 amet
20047 New validations 360, 361, 382 & 383

20041 Classification: further clarification on the reporting and validation in the SDF
20051 Code format altered to match changes in Course Completion File layout
200571 Validation 383 removed from NSN page

200771 Following field amended in Qlification Completion File

20081 Validation 159 changed to a Warning

20081 New field number and file position in Qualification Completion File

Field History
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Field Name

FOREIGN_FEE Field Number 1.20 or 3.15

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Tuition fee paid by Foreign fegaying student ($lew Zealand excluding GST)

For the purposes of the Export Education Levy and the Code of Practice for the Pastt
of I nternational Student s; internati .
6domestic studentd. For a def i.33iltof tken200
Tertiary Funding Guide available atvw.tec.govt.nz

The tuition fee charged to an internatibséudent should always exceed the tuition
charged to a domestic student. The foreign tuition fee in addition to all the normal d
tuition costs must also include the cc
well as recoveringhe cost of the Export Education Levy. Additional compulsory course
are not included in the tuition fee. This must be recorded\Naw Zealand (excluding GS1

This fidd is used to calculate the Export Education Levy. The Tuition fee must be re
on either the Student File or the Course Register Iitenot on both.

File Student OR Course Register
Length: 5 5

Type: Numeric Numeric
Justification: Right Right

Fill Character: Blank Blank

Record Position: 90-94 137141

Type of Students: B,C.D n/a

Preceding Field: NSN PBRF Eligible
Following Field: MAX Exempt Fee CCCOSTS Fee

A numeric value representing whole dollars in form: NNNNN

Applies to: Al | -sdé orforign fee paying students with student type B, C or
determined by (ATTEND = 1 or 2) and (FUNDING = 02 or (FUNDINC
=01 and ASSIST = 06))

Error 164: FOREIGN FEE is not numeric
362: Foreign feepaying student lano FOREIGN FEE in either tt®&udenffile
or the Course Register file (i.e. is zero)
363: FOREIGN FEE is blank on both Student and Course Register files
368: FOREIGN FEE has been reported on both the Student and Course
Register files
Warning 165: If source of funding is 02rd foreign fee<100

Source: Enrolment. Fees Invoice.

Because the fee charged to a foreign student foualification does nc
necessarily relate to the sum of the course or qualification fees, the fore
field can been put on either the student file or the course register file, but
both. It is acknowledged that the foreign fee value reported on the stild
may change between SDRs.

Field History

20041 Field was introduced

e 20057 Field description updated

e 20067 Validation amended to accommodate International PhD policy change
e 2008i Correction to Validation Logic description
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Field Name MAX Exempt Fee Field Number 1.21
Field Title Maxima Exempt Fees (Inclusive of GST)
Description The maxima exempt fees include student services levies, student association fee

Reason for Field

Field Specifications

Classification

Validation Logic

Data Collection

fees, record of prior learning fees, student association building levies etc. It is the
all nonmaxima fees charged to the individlséudent.

The Maxima Exempt Fees are net of the Course Tuition Fee which is covered in fit
and Compulsory Course Costs which are covered in field 3.16.

This field is used to mutor the implementation of Fee/Course Costs Maxima.

File Student
Length: 5

Type: Numeric
Justification: right

Fill Character: Blank

Record Position: 9599

Type of Students: B, D

Preceding Field: FOREIGN FEE
Following Field: ETHNIC

A numeric value representing whole dollars in form: NNNNN

The value r epor tseedrolnentrshoudyreflechtiee tosalt maxinearexe
fees in each SDR reported.

For example: A course starts in February 06 and ends in December 06. At enrc
student is charged a fee of $25 for maxima exempt items. |If this fee does not cha
maxima exempt fees will be consistently reported as $25. If a reimbursement is ¢
$5, then the maxima exempt fees reported in the final SDR (December 06) for the
would be $20.

Applies To: Type B and D students

Error 379: MAX Exempt Fee is not numeric or is blank
380: MAX Exempt Fee <0

Warning 381: MAX Exempt Fee =0

Source: The maxima exempt fees will be an attribute of the student's enrolment

Field History

e 20047 Field was introduced
e 20077 Following field amended
e 20077 Validation 379 wording amended
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Field Name ETHNIC Field Number 1.22

Field Title Ethnicity

Description Up to three ethnic codes can be entered in this field. The codes identify the ethn
or groups to which a student belongs.

Reason for Field Education allows everyone to reach their full potdrdiad to bring about a tolerant ¢
equitable society. All sectors of society including different ethnic groups must ¢
partake of education. This field allows the Ministry to monitor the participati
education and educational outcome of majonietigroups ifNew Zealand.

This field is used by th& EC to produce performance information for investing, fun
and monitoring purposes.

Field Specifications File Student
Length: 9 i.e. up to three 3 digit codes.
Type: Numeric
Justification: Left
Fill Character: Blank
Record Position: 100108
Type of Students: CD
Preceding Field: MAX Exempt Fee
Following Field: PERM_POST_CODE
Classification Code Meaning

111 NZ European/Pakeha
121 British/Irish

122 Dutch

123 Greek

124 Polish

125 South Slav
126 lItalian

127 German

128 Australian

129 Other European
211 New Zealand Maori
311 Samoan

321 Cooklsland Maori

331 Tongan

341 Niuean

351 Tokelauan

361 Fijian

371 OtherPacificlsland Groups
411 Filipino

412 Cambodian

413 Vietnamese

414 Other Southeast Asian
421 Chinese

431 Indian

441 Sri Lankan

442 Japanese

443 Korean

444  Other Asian

511 Middle Eastern
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521 Latin American
531 African

611 Other

999 Not Stated

Validation Logic Applies To: Type C and D students

Error 105: ETHNICITY is not in classification list or is blank
403: ETHNICITY contains a duplicate or triplicate code
547: ETHNICITY is not valid for return year

Applies To: Type B students
Warning 103: ETHNICITY is not in classification list or is blank
548: ETHNICITY is not valid for return year

Data Collection Source: Student application/enrolment form.
Frequency: Once, at first enrolment at your institution, but amendable on requ
student.

The field has existed since data collection was introduced

19951 Different codes were used

19961 Code 68 was introduced

19971 iNo responsed was amended to coc
20041 Validation 105 amended to apply to Type C & D students

20041 Validation 103 amended to apply to Type B students only
20041 Data Collection explanation amendecetmable Ethnicity to change
20067 Validation 403 introduced

20077 New codes introduced

20077 Change in field length

20077 Change in field positions

20077 Removal of priority

20071 Validations 547 and 548 introduced

2008i Field removed from Qualificatio@ompletionFile

Field History
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Field Name

PERM_POST_CODE Field Number 1.23

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Permanent Post Code

The studentsd main [ ocation dur i WED. Thise
information would only be updated where fHeO has not had an enrolmexitany stage in
the last 2 academic years or longer.

The purpose of this information is to identify where students were predorgimasitiing
prior to their first enrolment with th€EO. This information will inform the tertiary netwao
of provision by providing enhanced informatiem where students were residing prio
enrolment.

File Student

Length: 4

Type: Numeric
Justification: n/a

Fill Character: 8

Record Position: 109112

Type of Students: D (B,C optional)
Preceding Field: ETHNIC

Following Field: TERM_POST_CODE

NZ Post Codes

99990verseas

8888 Not yet known (Default)

List of Post Codes is availableAppendix 15)

Applies To:  Type B, C, D students

(note here is no requirement to report for Type B and C students, however if Post Cc
reported then this validation applies)

Error 556: PERM_POST_CODE is blank or not numeric
558: PERM_POST_CODE is not a valid Post Code
Applies To:  Type D students
Error 557 PERM_POST_CODE is 8888 for more than two consecutive Returns
Note: Only post codes implemented frdnduly 2008 are accepted.

Source: Student application/enrolment form.
Frequency: Itis expected that this data item will not change, except in the circumstan
explained in the 6Descriptiond al

enrolled in a qualification. The post code should be supplied by your stuc
management system at tfime that the Ministry's data files are created.

Field History

20081 This field was introduced
20091 Validation 557changed to an error
e 20091 Validations 556 and 558mended tanclude Type B and C students
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Field Name

TERM_POST_CODE Field Number 1.24

Field Title
Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Term Post Code

The studentds current r esi den fTheaformdtionc at
would be updated when the details change.

The purpose of this information is to identify where learners are residing when receivir
learning. This information will be used to build a more accurate picture of leéwoation
duringstudy.Thi s i nformation wil |l be more det
informationand beused by th&'EC to produce performance information for investing,
funding, and monitoring purposes

The Term Post Code mar may not be the same as the Permanent Post Code.

For Example:
If a students home post coddstandBay (Wellington) and is studying in OtagB@nedin)

PERM_POST_CODE = 6023, TERM_POST_CODE = 9016
If a students home post code is Kelburn and is studying in Kellbvetiggton):
PERM_POST_CODE = 6012, TERM_POST_CODE = 6012

File Student

Length: 4

Type: Numeric

Justification: n/a

Fill Character: 8

Record Position: 113116

Type of Students: D (B,C optional)
Preceding Field: PERM_POST_CODE
Following Field: n/a

NZ Post Codes

9999 Overseas

8888 Not yet known (Default)

List of Post Codes is availableAppendix 15)
Applies To:  TypeB, C & D students

(note there is no requirement to report for Type B and C students, however if Post C
reported then this validation applies).

Error 559 TERM_POST_CODE is blank or not numeric
561 TERM_POST_CODE is not a valid Post Code
Applies To: Type D students
Error 560: TERM_POST_CODE is 8888 for more than two consecutive Rgturns

Note: Only post codes implemented frdnduly 2008 are accepted.

Source: Student application/enrolment form.

Frequency: The information would be updated when the details chahggedata item may
change for a student during the year while enrolled in a qualification. The
code should be supplied by your student managemstern at the time that
the Ministry's data files are created.

Field History

20081 This field was introduced
20091 Validation 560changed to aerror
e 20091 Validations 559 and 561 amendedrolude Type B and C students
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Field Name

QUAL Field Number 2.3, 3.4, 4.4

Field Title

Description

Reason for Field

Field
Specifications

Classification

Qualification Code

The field identifies the Qalification code relating to a quality assured qualification. The
is used to indicate the qualification the student is currently enrolled in; a qualification t
been completed by a student or a qualification for which a course hasappeva for
Student Achievement Componéuanhding or quality assurance.

This field is used by th@ EC to produce performance information for investing, funding
monitoring purposes.

This information is used to link with the Qualification Register to enable statistical anal
student enrolments and satisfy international and national reporting requirements. It is
used for policy and resource planning purposeshvimcludes monitoring the number of
students completing qualifications and checking that the qualification is approveudient
Achievement Componefiinding, student allowances and loans.

This field is used by th@ EC to produce performar information for investing, funding, &
monitoring purposes.

File Course Course Qualification
Enrolment Register Completion

Length: 6 6 6

Type: Alpha-Numeric Alpha-Numeric Alpha-Numeric

Justification: Left Left Left

Fill Character: Blank Blank Blank

Recod Position: 1520 100105 25-30

Type of Students: B,C.D n/a D

Preceding Field: ID CTITLE NSN

Following Field: COURSE CLASS MAIN_1

The value should be a six alphameric code as on the Qualification Register which unic
identifies a recognised formal qualification.

(Note requirements fgpre-service teacher education qualifications in Qualification Ret
section).

Model: Aannnn Example: NC5121

Non-Formal Education (TEIls only)
For community, continuing, and general education qualifications that are less thanlado ¢
40 hours of teaching use the Qualification code: G9999.

For community, continuing, and general education qualifications that are greater -
hours of teaching use the Qualification code built on this model:

Model: GFFSSX Example: G4807
(where G = community; FF = field of study; SS = gigdid; X = digit 0-9)

Note: NonFormal Education is not required to be reported in the Qualificatior
Completion file.

Qualification Completion File

Note: It is now becoming common for students to enrol in a long qualification but be a
qualifications along the way. For example, a student may be enrolled in a 3 year [
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qualification and be awarded a certificateeafthe successful completion of the first y
Please ensure that the Qualification Completion file reflects the qualification gained
year in which it was awarded.

Validation Logic  Applies to:

Error 006:
017:
010:
014:

202:

396:
Warning 012:

Type B, C, and D students

Qualification Code is missing in Course Enrolment file

Qualification Code is missing in Course Register file

Qualification Code is not listed on Qualification Register

Qualification Code in Course Enrolment is not approved for funding
source of funding is 01

Qualification Code in Qualification Completion is duplicated for same
student

Qualification code cannot be blank

Qualification Code in Course Register is not approved for funding

Data Collection Source: This data item should be supplied by your student management system at

t hat theTBChs stdayas/files are <cre;
approved or awarded qualification must be a valid code on the Qualifi
Register.

Field History

20001 The field has been separated out from previPROG specification

e 20007 Title amendedo QUALIFICATION Code for Completed Qualification

e 200471 FieldsPROG and APP_QUAL have combined and are now all covered
QUAL specification

e 20047 Validatiors 006, 010, 012, 014, 017 and 202 amended

e 20057 Validation 396 introduced

e 20081 New field no. and file position in Qualification Completion file
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Field Name

COURSE Field Number 2.4, 3.2, 5.3

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Course Code

The internal code for a course in which studemt enrolled. The code must be able to unic
identify a specific course in which a student is enrolled regardless of the period, location
year in which it is taught. The course code should be consistently reported to the Ministr
each courseftered by theTEO.

Allows the Ministry to link the student enrolment file with the course register. This enak
Ministry to establish whether the course is correctlyssified for funding and statistic
purposes.This field is a key identifier in any analysis at the course level.

This field is used by th&@EC to produce performance information for investing, funding
monitoring purposes.

File Course Course Course
Enrolment Register Completion

Length: 20 20 20

Type: Alpha-Numeric Alpha-Numeric Alpha-Numeric

Justification: Left Left Left

Fill Character: Blank Blank Blank

Record Position: 21-40 5-24 1534

Type of Students B,C.D n/a D

Preceding Field: QUAL INSTIT ID

Following Field: CRS SRT CTITLE COMPLETE

The internal code for the course. The code should contain no reference to dates or year
the course is taught.
e. g. AECON11206

Note: Every unique course in the course enrolment file should appear once, and onae
the course register file

Applies to: Type B, C and D Students
Error 008: COURSE is not unique on course register file
013: COURSE is not approved for funding
015: Studenis enrolled in COURSE more than once with same start date
036: COURSE is blank
037: COURSE is not on course register file
305: Open course change requests already exist for this provider
306: Course change requests were created
335: Enrolments againshvalid deleted course 6REC course register
337: COURSE is not ofEC Course register

Warning 009: Student is enrolled in COURSE more than once
043: Student is enrolled in more than 25 courses

Source: The course code wil |l be an att rliekisi
on the course register.
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19991 The field was introduced as part of the automated RS21/22 return
20001 Field moved to course register file

2000i Validation 13introduced

20047 SPFValidations500 and 501ntroduced

20041 Existing validations 305, 306 & 335dluded on page

20051 SPF validations removed

Field History
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Field Name

CRS_SRT Field Number 2.5, 5.5

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Course Start Date

This field is to contain the start date of the student's course(s) in thentcorr previou
academic yeafhis date is the officially notified beginning date of instruction ar
structured supervision associated with each student's course(s) at a recogniset
education organisation.

The field is used with theCRS_END field to ascertain the length of student cc
enrolments, and also to monitor student intake patterns throughout the year.

This field is used by th@ EC to produce performance information for istieg, funding, an
monitoring purposes.

File CourseEnrolment Course Completion
Length: 8 8

Type: Numeric Numeric
Justification: n/a n/a

Fill Character: n/a n/a

Record Position: 41-48 3643

Type of Students: B,C.D D

Preceding Field: COURSE COMPLETE
Following Field: CRS_END NSN

An eight-digit value using zeros to stuff single digit day and mortles:
DDMMYYYY & i.e. day/month/year
01022000 = 1 February 2000

Applies To: Type B, C and D students
Error 144: The course start date is prior to date of approval for funding in
Quialification
364: CRS_SRT may not be blank

Warning 109: The year value is not equal to the return year or the previous year

Source: This data item should be supplied by your student management system at
that theTBMChs sdatydsfiles are creat
and finish dates for all student course enrolments.

Field History

e 20007 The Field was introduced
e 200471 Field introduced in Course Completion File
e 20041 Validation364 introduced
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Field Name CRS_END Field Number 2.6, 5.7
Field Title Course End Date
Description This field will contain the end date of the student's course. This will normally be the of

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

notified end date of instruction and/examination associated with a course. If a course
the end of the normal academic year the last date will be for the following year.

The field is used with the€CRS START field to ascertain the length of student cc
enrolments, and also to monitor student exit patterns throughout the year.

This field is used by th@ EC to produce performance information for investing, funding
monitoring purposes.

File Course Enrolment Course Completion
Length: 8 8

Type: Numeric Numeric

Justification: n/a n/a

Fill Character: n/a n/a

Record Position: 49-56 54-61

Type of Students: B,C.D D

Preceding Field: CRS_START NSN

Following Field: CRS_WTD PBRF_CRS _COMP_YR

An eightdigit value using zeros to stuff single digit day and month values:
DDMMYYYY & i.e. day/month/year
01122000 = 1 December 2000

Applies To: Type B, C and D students

Error 138: Course end date lseforethe course start date
395: Course end date canrimd blank for both enrolment and completion retu
541: Completion record end date does not match enrolment record end dal

Warning 110: The year value is not equal to the return year or the next year

Source: This data item should be supplied by your student management system at
t hat theTBMCos sdatydsfiles are creat
and finish dates for all student course enraitae

Field History

20007 The Field was introduced

200071 Validation 110amendedrom error to warning
20041 Validation 138 amended

200571 Field introduced to Course Completion File
200571 Validation 395introduced

20067 Validation 138 amended

200771 Validation 541 introduced
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Field Name CRS _WTD Field Number 2.7
Field Title Student's Course Withdrawal Date
Description This field will contain the official date of withdrawal of a student from a course, othe

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

left blank Note: this field only applies to students who have withdrawn from a ceaf$er
the cutoff date for a refurd, andwho have not completed the course requirements
error 366 in the COMPLETE field for further information).

This field assists in the analysis attrition of students, bgroviding an important distinctic
between those students who stay until the end of the course and are not successful, '
that withdraw before the end of the course.

File Course Enrolment
Length: 8

Type: Numeric
Justification: n/a

Fill Character: n/a

Record Position: 57-64

Type of Students: B,C.D

Preceding Field: CRS_END
Following Field: ASSIST

An eightdigit value using zeros to stuff single digit day and month values:
DDMMYYYY & i.e. day/month/year

01122000 = 1 December 2000

Note: the definition of withdrawal is the documented decision of an enrolled lear
formally withdraw from a courseThis may be instigated by the learner or TigO. Refer tc
T E Cbestiary Funding Guiddor further information on withdrawals.

Applies To: Type B, C and D stuants
Error 139: The course withdrawal date is not between the course start date and
course end date

Warning 401: The course withdrawal date is less than or equdhirty days after th
course start date

Source: This data item should be supplied by your student management system at
t hat theTBMCohd sdatydsfiles are creat
withdrawal dates for all student course enrolraent

Field History

e 20007 The field was introduced
e 20067 Validation40lintroduced
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Field Name  ASSIST Field Number 2.8
Field Title Category of Fees Assessment for International Students for each enrolment
Description This field contains a two character code to idgnthe category of fees assessment

Reason for Field

Field
Specifications

Classification

international students. International students are those not classified as NZL or AU
CITIZEN field (Student File), or Y in the RESIDENCY field, except if RESIDENCY is"
CITIZEN is AUS and ATTEND is extraaral and resident overseas.

This field provides more information on the type and funding of international students.

File Course
Enrolment
Length: 2
Type: Character
Justification: Right if leading zero not supplied
Fill Character: Zero or Blank
Record Position: 65-66
Type of Students: D
Preceding Field: CRS_WTD
Following Field: ATTEND

Code Meaning

01 NZAID (Formerly MFAT) scholarship, including Aotearoa and shertr

training and posgraduate
03  Full fee paying forgn student (excluding Foreigresearckbased post

graduate)
04  Exchange scheme approved by Ministry
06  Foreign Research based pgshaduate and international doctoral
students (prior td9th April 2005)

08  Military personnel, diplomatic staff or family, or

persons associated with Operation Deep Freeze
09 International ORShore PhD student (enrolled afted April 2005)

12 International ITO OffJob Trainee

The ASSIST field will contain:

00 (zero zero) for NZL, New Zeal and F
students, but only if New Zealand Permanent Residents and AUS students are reslda
Zealand

Validation Logic Applies To: Type D students

Error 562: ASSIST is 12 and FUNDING is not 21

578: ASSIST is 06 and FUNDING is not 01
579: ASSIST is 03 and FUNDING is not 02
580: ASSIST is 01 and FUNDING is not 20
405: ASSIST is 09 and ATTEND is 3 or 4

581: (CITIZEN is not NZL, AUS, or RESIDENCY is not)yand ASSIST is n(
01, 03, 04, 06, 08, 09, 12

582: (RESIDENCY is Y or CITIZEN is AU$ and (ATTEND is 3 or 4 anc
ASSIST is not 03

590: ASSISTis not a valid classification code
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Warning

Data Collection Source:

126: ASSIST is 00 and FUNDING is 02

583: ASSIST is not 00, RESIDENCY is Y or CITIZEN is AUS and ATTENI
lor2

584: ASSIST is 09 and FUNDING is not 01

585: ASSIST is 00 and RESIDENCY is not Y, or CITIZEN is not NZL or AU

Student application/enrolment form.

Frequency: This data item may change for an international student during the

depending on whether a student obtains permanent residence while en
a qualification. The current statutfees assistance should be supplied by
student management system at the time that the data files are created.

Field History The fi

[ ]

o 1997i
e 1998
e 20007
e 20007
e 2003i
e 20040
e 200471 Description and Classification: terminology of international students expand
e 20040
e 20061
e 20061
e 20061
e 20061
e 2008i
e 2008i
e 2008i

e 2008i
e 2008i

2008t
2008t
2008t
2008t

2008t
e 2008i
e 20091

eld has existed since data collection was introduced
Classifications were amended in 1997
Code 06 has been clarified by chamgfrom NZAID postgraduatescholarship
Wholly Research students amended tsdechbased PosgraduateStudents
Validation logic amended to include warning
Validation 128 amended, valitian 160 introduced
Validation 161 introduced, validatidi28 amended to include Fundio§21

Code 03 amended to include ITO

New code 09 for oishore international PhD students

Validation 122 removed and replaced with 406

Validation 161 removed and replaced with 407

Validations 400, 404, 405, 406, 407 and 410 introduced

Field moved to emiment file

Field removed from student and Qualification Completion Files

Introduced validations 578, 579, 580, 584 (amendment of 124, 128, 160, 4(
to be enrolment specific)

Validations 124, 128, 160, 404 removed

Introduced validations 583, 581, 582, 585 (amemdment of 4004806410

to validate against RESIDENCY instead of CITIZEN for New Zealand Perrr
resident students)

Validations 400, 406, 407, 410 removed

Clarification of ®des06 and 09

New Classification 12 International ITO @bb Trainee

Additional change to introduced validation 581 (amendment of validation 4
to include Classification 12)

New validation 562 introduced

Code 03 amendedForeign ITO removed from classification

Validation 590 introduced
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Field Name  ATTEND Field Number 2.9
Field Title Intramural/Extramural Attendance
Description The field is used to record a code which specifies whether a student is enrolled in .

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

thatrequires students to attend scheduled teaching sessions.

The field is used to determine the number of extramural students, whether or not the

in New

Zealand, and the type of courses they study. This information is used for

development purposes.

This field is used in analysis to determiaccess and participationMew Zealand for variot
population subgroups, such as older students, or students with disability. A
understanding differences in student outcomes in tertiary education.

File Course Enrolment
Length: 1
Type: Numeric
Justification: n/a
Fill Character: n/a
Record Position: 67
Type of Students: B,C.D
Preceding Field: ASSIST
Following Field: CRS SITE
Code Meaning
1 Intramuraland residing irfNew Zealand covers courses where students mu
physically present in scheduled teaching sessioméew Zealandn order to mee
the course requirements. These courses may, however, include periods of st
research and clinical or field experience which may take place outside the car
2  Extramural and residingn New Zealand covers studentaho are resident iNew
Zealand and unable to attead-campus courses iNew ZealandThese courses L
postal services and distance communication Technology. These course
however, include short periods of-campus attendance.
3  Extramural and residingversea® covers students who are resident oversea
are unable to attermh-campus courses iew Zealand
4 Intramural and reiding overseasd covers courses where students must
physically present in scheduled teaching sessionsTaEacD6 s campu s
overseas country in order to meet the course requirements. These cours
however, include periods of supervised research aimitall or field experienc
which may take place outside the campus.
Applies To: Type B, C and D students
Error 123: ATTEND is blank or containa value other than 1, 2, 3 or 4
Source: This data item should be supplied by your student management syste

the enrolment recordt the time that the MinistyB/EC6 s da't
created. The value mde determined either on the basis on the course, i
students enrolled in the course are intramural or extramural; alternativ
value may have to be determined at the individual student enrolment, i.e
students in a course are intramurahilat others are extramural and may
studying overseas.

Frequency: The value must be checked at each return date, as it is possible for a :
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attendance status to change.

The field has existed sinckata collection was introduced

. 199171 The codes were modified because of the deletion of the Extramoaal fielc
from the student file

. 20007 Field amended to refer to courses and include residence status of exi
students

. 20047 Correction to type of students; includes B, C & D students (no chat
reporting)

. 2004 i New Field No. No change to File Position

. 2006 i Code 4 intrduced. Other codes modified to more clearly define whet

student is resident iNew Zealand ooverseas whilst studying

Field History
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Field Name

CRS_SITE Field Number 2.10

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Course Delivery Site

The field is used to record the delivery site or campus of the course or modu
qualification in which a student is enrolled. The delivery site refers to the location in
the majority of the teaching, instruction or learning occurs for a paticolurse. The camg
or site must be a recognised centre of learning byT#® that is geographically sepat
from other sites or campuses.

The field is used by the Minist for tertiary sector reporting by location of student.
enables the Ministry to calculate student participation by geographic areas. Code 98 i
identify courses that are in the main offered by distdeaming ome courses may invol
shortperiods of campus contact).

In conjunction with post code information, and location of last secondary school infor
this field can be used to analyse student mobility patterns, e.g. where students choos
by where they came from, or for regal planners in estimating where there students
from.

File Course Enrolment
Length: 2

Type: Numeric
Justification: n/a

Fill Character: n/a

Record Position: 68-69

Type of Students: B,C.D

Preceding Field: ATTEND
Following Field: FUNDING

Thevalue is a twedigit numeric codehat refers to a course delivery site or campus of
TEO. A register of course delivery sites is available on the STEO website.

Code Meaning

01 Main campus or delivery site of BEO

02-96 Other campuses or delivery sites

98 Courses delivered extramurally or by distance learning
99 Community education courses

Applies To: Type B, C and D students

Error 140: CRS SITE is blank
141: CRS SITE is not in classification
402 CRSSITEis 98 and ATTEND is 1 or 4

Source: This data item should be supplied by your student management system ;
time that the Ministry¥9 EC6s data files are cr
registered witiTEC through the secure STEO website prior to the return ¢

TheCRS_SITE must have prior approval from QABs and authorisation frc
TEC before funding can be claimed at that site.

Field History

e 20017 The field was introduced
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2003i Validation141amendedo error

20041 Validation 140 and 141 messages amended
20041 Data Collection explanation amended

20041 New Field No. No change to File Position
20061 Two character code option removed

20067 Validation402introduced
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Field Name

FUNDING Field Number 2.11

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Source of Funding

The field contains a code that identifies the source of the funding that supports the :
enrolment in the course.

The field is used to differentiate between students funded thr&tigdent Achieveme
Componentfunding, full fee paying students, and students who are funded througt
other scheme or through some other agency.

This field is used by th@ EC to produce performance information for investing, funding
monitoring purposes.

File Course Enrolment
Length: 2

Type: Numeric
Justification: n/a

Record Position: 7071

Type of Students: B,C,.D

Preceding Field: CRS SITE
Following Field: RESIDENCY

Code Meaning

01 Student Achievement Compondnnding (formerly known as EFTS based tui
subsidies) (incl. Domestic & Foreign Reseabased Posgraduatesand onshore
international PhD studenrfisst enrolled afterl 9" April 2005)

02 Full Fee Paying Foreign Students (excluding Foreign Reséamsdd Pos
graduates, including Australian citizens aNeéw Zealandpermanent resider
enrolled in extramural study who are not residerNénv Zealanjl

03 Domestic Full Fee Paying Students

04 TECO Supplementary Grants/Fund

05 STAR funded student

06 Training Opportunities

07 Youth Training

08 Skills Enhancement

09 Prison Education (Department of Corrections)

10 Ministry of Health

11 ITO Off Job Training

12 Other contracts

13 English for Migrants TEC only)

14 Primary Preservice Teacher Education Contracts
15 Secondary Prservice Teacher Education Contracts
16 Youth Action Training Programme (DWI)

20 Ministry of Foreign Affairs and Trade sponsored student
21 ITO Off Job Training FOREIGN Student

Applies To: Type B, C and D students
Error 125: FUNDING is not 01 to 16, 20, 21 or is blank

Source: The value must be destceurseranmlmeant of feeayn
record in your student management system. A code should be stored in thi
to specify the studentds funding s
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Field History

19977 The field was introdued

19981 Code 99 (Not Stated) ceased to be valid

19987 Code 02 has been clarified to include MFAT and Codes 14 a
introduced

19981 Domestic Wholly Research has been moved from code 04 to 01
20007 Code 0Zamendedo Domestic FulFee Paying Students

20007 Code 07amendedo Youth Training TEC1 ex Skill NZ)

20007 Code 13amendedo English for Migrants

20007 Code 16ntroducedfor Youth Action Training Programme

200071 Code 0lamendedo EFTS based tuition subsidies & incl. Resedraked
200371 Code 02amendedto exclude MFAT & code 20ntroducedfor MFAT
students

20047 Code 02 clarified to include nemesident extramural students who are
NZ citizens

20047 New Field No No change to File Position

20047 New Source of Funding 211TO Off Job Training FOREIGN Student
20041 Validation 125 amended to include Source of Funding 21

200671 Code Olamendedto include orshore international WD students (firs
enrolled afte 9" April 2005)
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Field Name RESIDENCY Field Number 2.12

Field Title Residential Status

Description This field contains a one character code to identify if the studertiéasZealandermaner
resident status for each enrolment.

Reason for Field This field is used toetermine théNew Zealand PermaneneBRdencystatus of a student.

Field File Course
Specifications Enrolment
Length: 1
Type: Character
Justification: n/a
Fill Character: N
Record Position: 72
Type of Students: B,C.D
Preceding Field: FUNDING
Following Field: Field 2.13 (Blank)

Classification Code Meaning
Y New Zealand Permanent Residéatcludes alNew Zealandand Australian
Citizens)
N Not a New Zealand Permanent Resiqbmiudes allNew Zealandand
AustralianCitizens)

Validation Logic Applies To: Type B, C, D students
Error 563 RESIDENCY code is other than Y or N

Warning 564: RESIDENCY is Y and CITIZEN is NZL or AUS

Applies To: Type D Students
Warning 574 RESIDENCY is N and CITIZEN is 999.

Data Collection Source: Student application/enrolment form.

Field History e 2008i Field was introduced
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Field Name

CATEGORY Field Number 2.14, 3.9

Field Title
Description

Reason for Field

Field
Specifications

Classification

Ministry of Education i Single Data Return Manual 2009, v 11.0

Funding Category

A two-character code assigned by the Ministry to uniquely ider8ifydent Achieveme
Componenfunding categories.

The field is an alphaumeric combination of funding category and funding degree/resear:
status.

Category is used to assign EFTS to a particular tertiary funding rate.

This field is used by th&EC to produce performance information for investing, funding
monitoring purposes.

File Course Enrolment  Course Register
Length: 2 2

Type: Alpha-Numeric AlphaNumeric
Justification: n/a n/a

Fill Character: n/a n/a

Record Position: 7576 120121

Type of Students B,C.D n/a

Preceding Field: Field 2.13 (Blank) CREDIT
Following Field: CLASS FACTOR

Details of the funding categories are published inltHe C websiteunder2009Tertiary
Funding Information
(Also refer Appendix 7 for valid funding categories for different course classifications).

The field consists of a two alptrumeric value that concatenates funding categof¥)and
degree/ research status. Model = An

Note: Course classificatiorb#8 (Short Awards) is categorised in the funding category tt
the subject of the short award relatesnhost predominately A, B, Q, L or P.

Code Description
A Arts (#03), Social Scienceg#03), General#5.2)
B Architecture(nondegree) (#02)Compuer Science (#06};ine Arts Design (#12),
Music and Performing Arts (#16), Health Related Professions (#1&Qjcal
Imaging (#25), Occupational Therapy (#28), Physiotherapy (#29), Clinical
Psychology (#34).

C  Architecture(degree) (#02)Engineeing, Technology(#11),Health Science&#13),
Midwifery (3 year) (#27) Speech Language Therapy (#32), Medical Laborator
Science (#33), Audiology (#35),

Dentistry(postgraduate only(07),Medicine (excluding intermediate/first year)
(#15),VeterinarySciencg#23)
Specialist Large Animal Scien¢#39)
Teaching#19.1, #19.2,#20)
BusinessAccountancy (#04),.aw (#14)
AgricultureandHorticulture (nordegree) (#01), Osteopathy (#3.1),
Acupuncturg#3.1), Science(#18), Nursing (#24)
AgricultureandHorticulture (degree) (#01), Optometry (#13.1) Dental Therapy
(#17.3)
Pharmacy (#31)Dietetics (#36)
Medical Radiation Therapy (#30)
Trades 2 (#22)
Veterinary Science, years33(#23.3)
Dentistry(undergraduate excluding intermediatgears 25) (#07)
ForeigrGoing Nautical (#38)
Medicine (Years B) (#15)
Medicine (Years %) (#37)

re—IT @
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Validation Logic

Data Collection

Z  All non-Student Achievement Componduahding
Note:The use of AZO0 to denote other f
be a concept not in use in some student management systems, therefore the
validation program transl ates what

Code Description

Non-Degee

Undergraduat®egree

Taught Posgraduate
Researctbased Posgraduate
Foreign Researehased Posgraduate

gabhwnN -

Applies to: Type B, C and D students

Error 025: CATEGORY is not a valid category code
026: CATEGORY is not valid for CLASS
027: CATEGORY is Z and FUNDING is equal to 01
046: Second character of CATEGORY is not 5 and ASSIST is 06
347: CATEGORY is not same aeEC course register for this course

Warning 047: CATEGORY is not same as course register file for this course

Source: Depending on your student management system the category will either
attribute of a studentdés individusce
course record to which that enrolment is related.

Field History

199971 The field was introduced with the automated RS21/22 return

e  2000- Additional character introduced to reflect changes to funding categories w
addition of NonDegree, Degree, Taught Paphduate and Researbhsed Pos
graduate funding addns. Funding categories D, E and pgsaduate in Fundir
category C removed

20001 Funding category X (extramural) removed

200071 Amended classification for category "Z"

20041 Validation messages 025, 026, 027, 046, 047 and 347 amended

20041 New Field No. Course Enrolment file. No change to File Position

20047 New Funding Category J (Business, Accountancy and Law removec
Funding Category A)

e 20051 New Funding Category K (ACE Adult and Community Education)

e 20067 Funding Category changes

. 20061 New Funding Categories L, M, P, T

e 20077 Funding Category changes

e 20071 New Funding Categories N, O, Q, R, 5 U
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Field Name

CLASS Field Number 2.15, 3.5

Field Title

Description

Reason for Field

Field Specifications

Classification

Validation Logic

Data Collection

Course Classification

A four-character code assigned by the Ministry to uniquely group courses into
classifications.

Classification is used to determine the basis (course) on which EFTS are generate
provide a link between EFTS and funding category.

This field is used by th€EC to produce performance information for investing, fun
and monitoring purposes.

File Course Enrolment  Course Register
Length: 4 4

Type: Numeric Numeric
Justification: Left Left

Fill Character: n/a n/a

Record Position: 77-80 10809

Type of Students: B,C,D n/a

Preceding Field: CATEGORY QUAL

Following Field: NZSCED NZSCED

A complete list of codes is provided ppendix 6 Further details of the coul
classifications are available i E C @vsbsite (http://www.tec.govt.ng under 200
Tertiary Funding Information

Applies to: Type B, C and D students

Error 021: CLASS is nofa valid classification code
348: CLASS is not same aREC course register for this course

Warning 048: CLASS is not same as course regifilerfor this course

Source: Depending on your student management system the classification will
be an attr i biadvidualacdurseaenrslmemtdoe wilkbé lookec
from the offered course record to which that enrolment is related.

Field History

. 19991 The field was introduced with the automated RS21/22 return

20007 Course classifications 07.1, 07.2, 08, 09, 10, 13.1, 13.2, 15.1, 15.2
17.2 23.1, 23.2, 30.2 have beemovedor amended for 2000

20047 Validatiors 021, 048 and 348 amended

20047 New Field No. No change to File Position

200771 Course classifications 5.1 and @Z8noved

20071 Fill character amended
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Field Name

NZSCED Field Number 2.16, 3.6

Field Title
Description

Reason for Field

Field Specifications

Classification

Validation Logic

Data Collection

NZSCED Field of Study
The field is used to classify the field of study of courses and qualifications.

Field of study is a key stueglated variable used rfoboth statistical and poli
planning purposes. Along with level of study, this | the primary variable for ana
the type of skills and knowledge people are acquiring. Information from this f
used for example in policy setting to addresdskihortages.

This field is used by th€ EC to produce performance information for investing, funi
and monitoring purposes.

File Course Enrolment  Course Register
Length: 6 6

Type: Numeric Numeric
Justification: n/a n/a

Fill Character: n/a n/a

Record Position: 81-86 11015

Type ofStudents: B,C,D n/a

Preceding Field: CLASS CLASS
Following Field: FACTOR REGISTERLEVEL

The NZSCED classification is pramed inAppendix 8
(Referhttp://www.steo.govt.nfor details).

Note: A course may have only one NZSCED classification based osfithbesteria
(Refer toT E CBediary Funding Guide).

Applies To: Type B, C and D students

Error 022: NZSCED is not valid
023: NZSCED is blank
353: NZSCED is not same as GieC course register file for this course

Warning 053: NZSCED is not same as on course register file for this course

Source:  This data item should be supplied by your student management syste
the course register record at the time that the MinisinEssC 6 s  d a-
created. The course register should contain an NZSCEe Var eac

course.

Field History

20001 Field was introduced

20007 Validationamendedrom error to warning for year 2000
20047 Validatiors 022, 023, 053 and 353 amended

20047 New Field No. No change to File Position
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Field Name

FACTOR Field Number 2.17, 3.10

Field Title

Description

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

Course EFTS Factor

This is the proportion of the total EFTS walset for the qualification that the course is det
to represent. The value is expressed as a decimal rounded to four decimal places.
T E C'Bediary Funding Guidg

Equivalentfull-time study is a key stueglated variable for analysing and reporting tren
study load. In conjunction with length of study, EFTS is used to determirtarfalbarttime
study status of students, a standard statistieast countries.

This field is used by th@ EC to produce performance information for investing, funding
monitoring purposes.

File Course Enrolment  Course Registe
Length: 6 6

Type: Numeric Numeric
Justification: n/a n/a

Fill Character: Zero n/a

Record Position: 87-92 12927

Type of Students: B,C.D n/a

Preceding Field: NZSCED CATEGORY
Following Field: EFTS MTH STAGE

Model: n.nnnn Example: 0.1666

Applies to: Type B, C and D students

Error 045: FACTOR is blank or zero in course register file
056: Student has consumed more than 2.0000 EFTS in a year
357: FACTOR is not same aREC course register for this course

Warning 049: FACTOR is 0 or greater than 1.0000
057: FACTOR is not same as course register file for this course
058: FACTOR is greater than course EFTS value for course
059: Student s consumed more than 1.6000 (but less than 2.0000) EF1
year

Source: The course factor wi || be an attri
course enrolment is re&d.

Field History

19991 The field was introduced with the automated RS21/22 return

200071 Validation logic amendeéError 45 and Warning 49

20017 Validation logic amendedError 56

200471 Validation messages 045, 056, 057, 357, 049, 058 and 059 amended
200471 New Field No. No change to File Position
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Field Name EFTS _MTH Field Number 2.18
Field Title EFTS by Month
Description The field contains the portion of the course EFTS factor for each month of enrolmen

Reason for Field

Field
Specifications

Classification

students.

The field is used to determine ti&tudent Achievement Componeninding entitlement fc
each student enrolled in approved courses qmlifications. The EFTS consumed is
EFTS per month in the reporting period for students enrolled in the reporting peric
EFTS awaiting consumption is the EFTS per month for future funding peoifodsrrently
enrolled students. This informatias used for funding allocation, forecasting and final
modelling purposes.

Equivalent fulttime study is a key stuelglated variable for analysing and reporting tren
study load. In conjunction with length of study, EFTS is used to determirtinfe/parttime
study status of students, a standard statistic in most countries.

This field is used by th@ EC to produce performance information for investing, funding
monitoring purposes.

File Course Enrolment

Length: 6 (x12 for each month Jddec in return year)
Type: Numeric with 4 decimal places

Justification: Left - each month space separated

Fill Character: Zero

Record Position:  93-98, 100105, 107112, 114119, 121126, 128133,
135140, 142147, 149154, 156161, 163168, 170175

Type of Students: B,C,D

Preceding Field: FACTOR

Following Field:  NSN

The value is calcaked by evenly dividing the course EFTS factor by each month in whi
student is enrolled. That is, the course EFTS factor is divided by the number of ¢
months a student is enrolled in a course, irrespective of which day in the month the
starts or ends. The result is rounded to 4 decimal places.

The formula is: Course EFTS value

Course Finish Month Course Start Month (inclusive)

The calculation applies even if enrolment withdrawals occur after the withdrawal perio
is, include the EFTS of students who withdraw after one month or 10 percent of the
duration or as determined by the academic board or dduefgr toT E C ®estiary Funding
Guide.

Model:  n.nnnn e.g. 0.0100

The calculated monthly EFTS value should be reported for all the months in which the
is enrolled in the course, beginning in January ardirg in December of the return yeal
no EFTS were calculated for a particular month, then this should be reported as 0.0
course began in the previous year or ends in the following year, then only the propc
the EFTS consumed in the cent year should be reported.

The total of EFTS for all months (including months in the following year) for a c
enrolment must equal the course factor exactly. Where rounding error occurs, the la:
must contain the remainder of the course facfrafer example 3)
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Validation Logic

Data Collection

Applies To:  Type B, C and D students
Error 016: EFTS MTH is not numeric or greater than 0.9999

052: The sum of the monthly EFTS is greater than FACTOR
060: EFTS MTH are not equal for all except last month of enrolment
061: EFTS MTH is blank

Warning 062: EFTS MTH spread is not consistent with previous years SDR

Source: This data item should be supplied by your student management systenthieo

enrolment record at the time that the Ministff'& C6 s d a tceeatdd. |
Examples of how the values are calculated are given below.

Examples of Calculatonof A EF TS mont hso

1.

Consider an enrolment that starts on 13 April (i.e. month number 4) and end:
August (i.e. month number &f the same academic yearThis enrolment has .
associated course EFTS factor of 0.1670. The monthly EFTS for each month i
the course runs would be calculated as such:
Monthly EFTS = 0.1670/((84)+1)

=0.0334
The associatemonthly array (January to December) would be:
0.0000 0.0000 0.0000 0.0334 0.0334 0.0334 0.0334 0.0334 0.0000 0.0000 0.0000 0.0000C

Consider an enrolment that starts on 13 April (i.e. month number 4) and end:
August (i.e. month number &f the following academic year This enrolment has .
associated course EFTS factor of 0.8670. The monthly EFTS for each month i
the course runs would be calculated as such:
Monthly EFTS = 0.8670/((84)+13)

=0.0510
Theassociated monthly array now stretches over two academic years for this en
If the SDR is being reported in th@st academic year of the enrolment then
associated monthly array (January to December) would be:
0.0000 0.0000 0.0000 0.0510 0.091.0510 0.0510 0.0510 0.0510 0.0510 0.0510 0.0510

If the SDR is being reported in trecondacademic year of the enrolment then
associated monthly array (January to December) would be:
0.0510 0.0510 0.0510 0.0510 0.0510 0.0510 0.0510 0.0510 O.(IWW@®.0000 0.0000

Consider an enrolment that starts on 13 April (i.e. month number 4) and end:
February (i.e. month number @) the following academic year This enrolment has
associated course EFTS factor of 0.8670. The monthly EFTS ¢brraanth in whic
the course runs would be calculated as such:
Monthly EFTS = 0.8670/((24)+13)

=0.0788
The associated monthly array now stretches over two academic years for this en
If the SDR is being reported in thast academic year of the enrolment then
associated monthly array (January to December) would be:
0.0000 0.0000 0.0000 0.0788%188 0.0788 0.0788 0.0788 0.0788 0.0788 0.0788 0.0788

If the SDR is being reported in theecondacademic year of the enrolment then
associated monthly array (January to December) would be:
0.0788 0.0790 0.0000 0.0000 0.0000 0.0000 0.0000 0.000000000000 0.0000 0.0000

Note that the last month has been calculated to ensure the sum of the monthly fa
is equal to the course factor. That is, the last month is expressed as the course fz
less the sum of monthly EFTS for duration miong month. In this case,

it is calculated thus: 0.867010*0.0788) = 0.0790

Field History

20007 Field was introduced
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200071 Validation 51 removed

200471 Validation 60 amended

20047 Validation 50 removed

20047 Validation 61 introduced

200471 Validation 62 introduced

200471 New Field No. No change to File Position
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Field Name  CTITLE Field Number 3.3
Field Title Course Title
Description The title of the course as prescribed or published by &@.

Reason for Field

Field
Specifications

Classification

Validation Logic

Data Collection

The course title provides an indication of the content of the course and is used by the M
ensure that like courses are classified in a like manner.

File Course
Register

Length: 75

Type: Character

Justification: Left

Fill Character: Blank

Record Position: 2599

Type of Student: n/a

Preceding Field: COURSE

Following Field: QUAL

The tite of the course as determined by TiE€O.

It would be useful to the Ministry if the course title reflected the specific academic or voc
content of the course. If alternative titles exist for courses, use the title which has most
currency. For example, if the course corresponds to an NZQA Unit Standard, the st
Standard title may be used.

Warning 041: CTITLE is blank

Source:T h e course title wildl be an attrilt
course enrolment is related.

Field History

e 1999i The field was introduced as part of the automated RS21/22 return
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